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Academic Year 2008 - 2009 

                                                  CALENDAR  
Fall Semester 2008 
 
Classes/Field Experience Begins         Monday, August 25  
 
Intern ~ Supervisor Orientatio n                  Friday, August  29 
 
Labor Day Holiday                   Monday, September 1 
 
Student Learning Agreements due            Friday, September 26 
 
Veteranôs Day Observance                     November 10 

 
Fall/Thanksgivi ng Holidays                   November 24 - 28 
 
Fall Field Experience Ends                    Friday, December 5 
 
Fall Evaluations Due                              Friday, December  5 

Page 27 - Student Practicum Evaluation      
 Page 33 - Student Evaluation of Supervisor      
 Page 35 - Supervisor's Evaluation of Faculty  (optional)  
 

Spring Semester 2009 
 
Martin Luther King Jr. Holiday               Monday, January 19 
 
Classes/Field Experience continues              Tuesday, January 20 
 
SLA Agreements due (update only)     Friday, February 20 
 
Spring Break                         March 16-20 
 
Cesar Chavez Holiday                         Friday, March 30 
 
Field  Reception (interns and supe rvisors)                         Friday, May 1    
                       
Spring Evaluations Due                           Friday, May 8 

Page 37 - Student Practicum Evaluation       
 Page 42 - Student Evaluation of Agency Placement   Friday, May 8 
 Page 43 - Supervisor 's Evaluation of Program    Friday, May 8 

 
Graduation                    Saturday, May 16 
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Humboldt State University  
Department of Social Work  
2008-2009 Field Experience  

 
Introduction to Field Experience  
 
As the Director of Field Education and on behalf of the Social Work faculty  and staff at 
Humboldt State University, we extend our welcome and ap preciation to you, our students  and 
Supervisors, for your participation in the 2008-2009 Field Education Program.  We strongly 
believe in the importance of collaboration and  partnership. The senior field experience is the 
opportunity to actualize learning as a  life long process.  It is our intention that we, our students 
and communities, mutually benefit from this partnership.  
 
For our students, the field experience component is the context to integrate theory with practice 
within a social service agency or tribal setting.  Students, consistently rank their field experience 
as the most important aspect of their social work education.  The challenges for each student will 
be different.  Students gain a greater understanding of the social work profession, agency/tribal 
functioning, and the importance of commitment and persistence in their learning.   
 
The willingness to try new experiences, understand the agency/tribal culture and the multiple 
demands on social workers in order to develop their effectiveness, can be emotionally 
challenging but satisfying when students work through apprehensions and differences with 
clients, co-workers, and other community provid ers during the year long internship.  A greater 
sense of themselves, their profession, and a more thoughtful and compassionate attitude emerge 
by their persistence and dedication. 
 
For Supervisors (Field Instructors), the responsibility  and enjoyment of sharing knowledge and 
skills and participating in the development of new professional social workers r emain critical 
reasons for a commitment to the field experience.  Along with the joys of supporting the 
successful development of beginning professionals, Supervisor s engage and support the 
student's desires to question and examine existing agency practices and explore the possibilities 
of alternative beliefs and actions.  By providing a guided experience, Supervisors are able to 
adjust and adapt the learning opportunities to match the unique student.  
 
For Faculty Liaisons, their responsibility is to provide support and assistance to both students 
and Supervisors throughout the year to ensure a positive working environment for open 
communication and shared par ticipation in this endeavor.  The program will offer many 
opportunities for students and Supervisors alike to maximize the unique challenges and 
conditions of each placement setting.  For faculty, the challenges and joys emerge in unique ways 
with differen t students and agency/tribal settings.  
 
Our social work program is based on a premise of partnership whether  the field experience is 
going smoothly or struggling with complications. The Faculty Liaisons are invested in working 
together to establish the best possible communication and learning that strengthens the 
experience for the student and the Supervisor by supporting both in the process.  
 
The primary goal of the field experience component is in the development of competent, 
beginning level, generalist  social workers that demonstrate a reflective and self-evaluative 
practice guided by professional values of human dignity and social justice.  
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The Field Education H andbook provides the necessary information about requirements, 
expectations, and evaluative processes as well as providing suggestions for structuring and 
enhancing the field experience.  Policies and procedures are also offered for your reference. 
 
The Faculty Liaison is responsible for arranging regular  meetings to ensure that the challenging 
nature of field experience is progressing throughout the year.   
 
The Field Education Handbook is designed to guide the learning process for students and 
Supervisors.  We welcome your feedback to ensure that it provides clarity and supports your 
efforts. 
 
The National Association of Social Workers (NASW) Code of Ethics  
 
Social work education seeks to develop in students the capacity to be able to critically examine 
and recognize the choice and effect of actions guided by professional values and legal duties.  
The field experience must provide students with learning opportunities to foster the ability to 
recognize and identify which ethical principles are involved in a given situation and to be able to 
conduct themselves in accordance with social work professional values that include the inherent 
worth and dignity of all persons as well as encourage the conditions that protect rights and 
increase equal access to opportunities.  The NASW Code of Ethics is the guide for social work 
practice decisions and students must demonstrate increasing skills in ethical decision-making as 
fundamental to their professional development.  The NASW Code of Ethics is included in the 
Appendices. 
 
CSWE Educational Policy and Accreditation Standards  

 
The Educational Policy and Accreditation Standards (EPAS) by the Council on Social Work 
Education is an integral document, which outlines the place and value of several components of 
social work education, including the purpose and goals of a field practicum.  This policy is 
helpful in u nderstanding the overall educational plan of Humboldt State University's accredited 
baccalaureate social work program.  The current EPAS can be viewed on the HSU Social Work 
website. 
 
Nondiscrimination Policy Statement  
 
No person shall, on the basis of race, color, religion, national origin, gender, sexual orientation, 
marital status, pregnancy, age, disability, political orientation, disabled veterans' status or 
Vietnam/Iraq /Afghanistan  veteran status, be denied the benefits of or be otherwise subjected to 
discrimination under any program or activity offered under the control of the Department of 
Social Work at Humboldt State University.  
 
Social Work Program Curriculum  

 
The social work curriculum is designed to fulfill the two primary program goals:  
  

(1) To prepare students for beginning generalist social work practice and,  
 (2) To promote continued learning and critical thinking, which builds on the broad 
 knowledge base provided by the liberal arts perspective.  
 

Many students in the major complement their social work degree with minors in disciplines such 

as Family Studies, Child Development, Ethnic Studies, Psychology, Philosophy, Sociology and 

Religious Studies.  
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The baccalaureate social work curriculum requires but is not limited to the following:  
 
Liberal Arts Prerequisites  
 
Students are required to complete liberal arts courses designated by the social work program as a 
beginning foundation for social work education.  The prerequisites cover the historical, social, 
political, biological, and cultu ral foundations of people in societies.  
 
The HSU General Education courses or equivalent coursework from accredited institutions that 
fulfill the liberal arts foundation are:  
  
Biology 104   General Biology with emphasis on Human Biology  
History 110/111   American History  
Political Science 110  United States Government 
Psychology 104   Introduction to Psychology  
Sociology 104   Introduction to Sociology  
Nativ e A. Studies 104               Introduction to Native American Studies  
or  
Ethnic Studies 105  Intro duction to Ethnic Studies  
Statistics 108   Elementary Statistics 
 
Prerequisite Social Work Courses  

 
Social Work 104  Introduction to Social Work  
Social Work 255  Beginning Social Work Experience 
 
Upon application to the major and acceptance, social work students follow a sequenced, yearlong 
course of study for field experience preparation that includes:  
 
Junior Year Social Work Major Course Number and Title  
 
Social Work 330   Social Policy 
Social Work 340/341  Social Work Methods I & II  
Social Work 350/351  Human Behavior and Social Environment I & II  
Social Work 355   Social Agency Experience 
Social Work 382   Social Work Research 
Social Work 356   Field Preparation 
 
Senior Year Social Work Major Course Number and Title  
 
Students are expected to complete the two-semester field experience with a minimum of 400 

hours  of supervised instruction within an agency context.  Additional coursework of elective 
social work courses focusing on specific areas of practice methods or social issues are required.   
 
Social Work 455  Field Experience (two semesters, Minimum 400 hours) 
Social Work 456  Field Seminar (two semesters) 

Electives  Minimum of two social work breadth courses 
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BSW Program Learning Outcomes 

 

 

Students of the Humboldt State University Baccalaureate Social Work Program learn to: 

 

1. Exercise critical thinking strategies that recognize the complexities involved in 

empowering social work practice. 

 

2. Demonstrate the knowledge, skills, and values of generalist social work for assessing, 

planning, facilitating, and evaluating change across systems and contexts, including 

individuals, families, groups, organizations, communities, and policy. 

 

3. Apply strategies of advocacy and social change that advance social, environmental, 

and economic justice. 

 

4. Respond to issues of power and privilege in their professional relationships as a basis 

for ensuring collaborative social work practice informed by the values of the 

profession and its ethical standards and principles. 

 

5. Honor diversity as a source of community enrichment and engage in social work 

practice that challenges injustices related to dominant discourses around race, 

ethnicity, color, culture, age, class, income, spirituality, religion, ability, family 

structure, nationality, first language, sexual orientation, sexuality, gender identity, 

and legal unions. 

 

6. Use theoretical frameworks supported by empirical evidence and alternate knowledge 

systems to understand lifelong human behavior and development as it relates to 

individual, family, group, organizational, community, political, and cultural contexts. 

 

7. Understand the history, structures, and technologies of power, oppression, and 

discrimination, including those related to the social work profession. 

 

8. Analyze, formulate, and influence social policies that promote justice, equality, and 

sustainability. 

 

9. Evaluate and critique research studies, apply research findings to practice, and assess 

the outcomes of their own practice interventions. 

 

10. Communicate effectively with people receiving services, colleagues, and community 

members. 

 

11. Work well within organizational structures and service delivery systems. 

 

12. Utilize supervision, consultation, and self-reflection effectively. 
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Organization of the Field Education Experience  
 

Field Agency Placement Process 

 
Social work majors who have or will have completed all of the prerequisites for SW 455 and  
SW 456 may apply for field experience to the Director of Field Education (Field Director).   This 
process typically begins in the spring semester with students submitting a planning form  
indicating their field interests to the Field Director.   
 
Upon receipt of all the students' information forms, the Field Director makes an assessment of 
the areas of interest upon which to plan the field placement process for that year.  For example, if 
most students indicate an interest in working with children, youth, and elders,  the Field Director 
then makes arrangements for programs serving those populations in particular, to be available to 
students for interviews.  
 
Students are kept informed of the placement process and of those meetings that they are required 
to attend.  The Field Preparation class is structured to meet twice a week for the Spring Semester 
and includes orientation to the field experience, agency information, panel presentations by 
Supervisors, coordination of interviews, and finalizing of placements. In addition, students are 
asked to do self-assessments of their learning styles, present level of knowledge and skill 
development, and their own perceptions and goals for personal and p rofessional development 
for the coming year.  
 
All students are required to interview with at least two -three different programs prior to 
placement.  The process is to enhance student choice and to support agency/tribal participation 
in determining the pla cement of students. 
 
The Field Director is responsible to confirm with students and agency/tribal staff that there is a 
mutual agreement to finalize the placements.  The Field Director is responsible to handle any 
unforeseen changes in placement settings or student enrollment and to keep all parties informed.  
 
Policy on Alternative Field Experience  

 
SW 455 and SW 456 are required for all students and no exceptions are made.  Academic credit 
for life, work, or volunteer experiences is not given in whole or i n part, in lieu of the field 
experience courses. 

 
All field experience placements should begin in the fall and end in the spring semester, with the 
exception of some students who are placed out of this geographic area.  The studentõs advisor 
and the Field Director must approve any exceptions to the standard field experience curriculum.  
If these two faculty members can reach no agreement, a consultation will be made with the 
faculty as a whole.  Any plans to do an alternative field placement should be made well in 
advance of the start of fall semester.  The following guidelines are used in planning alternative 
placements: 
 
1.  Out of county, state, or country placements require that the Supervisor have a BA/BS or MSW 
in social work or be the designated professional social worker by that country's social work 
organization.  
 
2.  Out of area placements require that the student make special arrangements for assignments 
with the field faculty since it will be impossible for the student to attend the weekly seminar . 
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3.  If the student wishes to do a field placement in her or his place of employment, there must be 
a clear distinction between paid work and the field internship.   
 
It must also be guaranteed that the supervision will be on -going and dedicated to the student's 
learning.  A written contract should be developed outlining such expectations and signed by the 
Faculty Liaison, the Supervisor, and the director of the agency and the student. 
 
Criteria for Supervisor s 
 
Supervisors are expected to hold a BA or MSW from an accredited social work program and a 
minimum of two years experience in their supporting agencies.  Exceptions to this policy may be 
made when it is determined that the agency/tribal setting can provide a high quality placement 
and/or is a signif icant program meeting the unique needs of this rural area but lack professional 
social work staff.   
 
In such cases, the Supervisor will be expected to have greater experience in the agency/tribal 
setting and the Faculty Liaison will be required to meet mo re frequently to ensure an appropriate 
social work learning experience. 
 
The Supervisor will be expected to become familiar with the social work professional value base, 
the program's theoretical and skill  based emphases, and to attend training/seminars wi th other 
Supervisors or in individual meetings with the Faculty Liaison.  
 
Procedures for Approving New Agencies and Tribal Settings  
 
The social work program receives frequent inquiries from local agencies regarding the possible 
placement of senior interns.  The program is committed to expand its role in the community to 
enhance services to disenfranchised populations and to actively participate in community 
development.   
 
When a new agency or program, which offers a potential rich opportunity, the Field Di rector is 
responsible to: 
 
1) Visit the agency/tribal setting, become familiar with the agency or program's mission and 
goals, the quality of staff, and the range of services to its specific population.  Factors to be 
considered are the geographical location, the interest of the agency, community impact, and the 
opportunities the agency provides for student learning.  
 
2) Meet with the agency administration and the potential Supervisors to assess the possibility of 
placing a student.  The agency/tribe must b e committed to meeting all the expected standards 
and provide the support to ensure adequate supervision and to participate in orientations, 
trainings and evaluation meetings for the Supervisor.  Expectations of the agency in relation to 
the social work pr ogram goals are explored. 
 
3) Notify the agency if it is accepted as a potential setting for the field experience. 
 
4) Notify the University's Procurement Office to send the university -agency agreement form that 
specifies the conditions for a student to be placed.  
 
The social work program has a history of developing placements in significant agencies 
providing services that are critical to the community but initially lack social work professionals.   
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The program has been successful in raising awareness of social work education as a meaningful 
and beneficial preparation for professional practice, which have led to the employment of social 
work graduates in the agencies/tribal settings.  
 
Field Experience Agreement  

 
Field experience instruction begins the fir st week of classes in the fall semester.  The faculty 
conducting the student's field experience seminar will serve as the Faculty Liaison for the 
placement year.  Field placements are a combination of efforts by many different partners.  The 
expectations of the Student, the Faculty Liaison, the Agency and the Supervisor, and the Director 
of Field Education are addressed as follows: 
  
Student Responsibilities  

 
1.  Acquire a working understanding of agency protocols and procedures and to abide by the 
rules and policies of the agency.  
 
2.  Develop and maintain professional work habits in completion of agency assignments 
including promptness, good recording skills, reliability, and responsibility.  
 
3.  Complete at least 200 hours per semester for a total of at least 400 hours of field internship 
experience. 
 
4.  Observe the agency's schedule for working hours.  In case of illness or other extraordinary 
circumstances, students are expected to notify their Supervisor immediately.  Students must 
make up all missed hours in order to complete the 400-hour requirement.  Agency designated 
and HSU designated holidays are not required field days.  
 
5.  Seek out and use supervision from the Supervisor and other agency staff. 
 
6.  Work cooperatively with the Supervisor and the Faculty Liaison in planning, monitoring, and 
evaluating progress. 
 
7.  Practice social work according to the standards of ethical behavior framed in the NASW Code 
of Ethics. 
 
8.  Maintain regular attendance and take an active part in the weekly field seminar.  
 
9.  Write and submit weekly journal entries about the field experience and complete on time any 
assignments, tasks, or readings. 
 
10.  Demonstrate the ability and  commitment to self -evaluation and use of supervision . 
 
Agency/Tribal Setting Responsibilities  
 
1.  Sign the University and Agency Agreement  to meet the terms developed for the placement of 
a Humboldt State University social work student.  
 
2.  Select a Supervisor who is competent to supervise BA level generalist social work students.  
Preference should be given to staff with a BA/BSW  or Masters in Social Work and a minimum of 
two years experience in social work service. 
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3.  Support the training and in -service seminars offered by HSU to help orient the Supervisor to 
the expectations of the Social Work Program, supervision guidelines, and the processes to 
support the resolution of difficulties or concerns.  
 
4.  Provide the Supervisor with the time necessary to meet, orient, supervise and evaluate the 
student in a constructive and effective manner. 
 
5.  Provide the student with adequate working space, clerical help, parking permits, access to 
files, and other such necessities of professional work. 
 

Supervisor Responsibilities 
 
1.  Offer selected social work experiences through which the student can develop their abilities as 
a generalist social worker. 
 
2. Respect students as professional personnel and to extend to them those staff privileges that are 
appropriate.  
 
3. Meet with student for weekly supervision and with the Faculty Liaison regularly . 
 
4. Complete evaluations and attend orientation, training and field reception.  
 
Faculty Liaison Responsibilities  

 
1.  Work with the Supervisor and the student in the development of the field experience and the 
student's learning objectives. 
 
2.  Monitor the student's progress and meet with the student and the Supervisor at least three 
times during each semester and additional times when needed as determined by the student, the 
Supervisor, or the Faculty Liaison. 
 
3.  Assist the field director in planning  and facilitating the orientation for the Supervisors and 
interns at the start of each field placement. 
 
4.  Provide the Supervisor support and guidance in facilitating student learning.  
 
5.  Plan SW 456-Field Experience Seminar and facilitate the weekly seminar sessions, give 
students on-going written feedback about their journal entries and seminar assignments, and 
take an active role in giving feedback, facilitating peer feedback, and helping to resolve any 
problems arising in the field placement or semin ar. 
 
6.  Monitor student's awareness and use of the NASW Code of Ethics in his/her practice in the 
agency and in seminar with particular attention to confidentiality.  
 
7.  Assign the student's final grade for SW 455 and SW 456. 
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Field Director Responsibilities  
 
1.  Contact potential agencies/tribal settings as field experience placements that can offer 
students a generalist social work practice experience and meet the expectations outlined herein 
for the agency/tribal setting and Supervisor. 
 
2.  Plan and implement orien tations, the Field Instructor Certification Training Program  and 
other educational seminars for Supervisors in areas of interest as determined by input from the 
Supervisors, the Community and Field Advisory Committees, Faculty Liaisons,  and on-going 
assessment by the social work program faculty. 
 
3.  Develop and update the Field Agency Directory (FAD)  database.  
 
4.  Plan and implement the field placement process each academic year including contacting 
eligible students, assisting students in deciding their areas of interest, contacting potential 
agencies/tribes as field experience sites, arranging the placement process, and preparing 
students through a Spring semester field preparation class. 
 
5.  Prepare a final list of student placements for the academic year with student names and 
agency names, addresses and telephone numbers, and the name of the supervisor to be made 
available to all students and the Faculty Liaison.  
 
6.  Keep in contact with the Supervisors and their agencies, providing them with in -kind 
packages (e.g., parking permits, library privileges) and formally thanking them for their 
agencies/tribal settings as placements. 
 
7.  Facilitate the process for resolution of issues/ problems in the field . 
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The Nature of the Field Experience  
 
The quality of the field experience is often determined equally by unexpected opportunities as it 
is with structured and planned activities.  One essential aspect that ensures a meaningful, 
developmental experience for students and Supervisor s is the growth of their relationship to 
mutually learn and communicate with one another their shared experience.  A student -
Supervisor relationship that continually evolves over time tends to organize opportunities and 
activities that are more relevant to the student's readiness to learn and better able to incorporate 
unexpected experiences to support growth rather than become distractions or disruptions to 
learning.   
 
The yearlong field settings provide students with an opportunity to develop a p rocess of 
professional and personal growth that is unique to their diverse life experiences.  The goal for 
students is not only to apply what they have learned in the classroom but, perhaps more 
importantly, through experiences, develop a genuine, compassionate presence, committed to 
social justice that is actualized through their beginning, social work practice.  The challenge for 
students and Supervisors alike is to cultivate a relationship that supports learning and 
questioning of existing practices, the patience to develop greater understanding of the current 
conditions, and the exploring of potential and creative approaches to increase possibilities for the 
students' learning and to improve services or program activities.  
 
Historically, students and Supervisor s have experienced a challenging process to meet the 
unique needs of the agency/tribal setting, their emotional and intellectual desires, and the 
satisfying outcome of learning and guiding one another in their professional development as 
social workers.  Each year, there have been disappointments as well as fulfilling experiences for 
students and Supervisors.  The following is offered as a way to initiate and provide a framework 
for students and Supervisors to converse, plan, and approach their relationship in the effort to 
maximize the field experience. 



 15 

Structuring the Field Experience  
 
The social work field experience is guided by the Supervisor's skill in transitioning from 
professional practitioner to teacher and providing a learning experience f or the social work 
student rather than a job-training setting.  Fieldwork teaching is the art of structuring and 
teaching from immediate experiences.  Field experience provides the context in which students 
are challenged to integrate knowledge (what is kn own) with learning the "how to" of doing and, 
so, they develop and gain awareness of new knowledge guided by professional values that can 
continually enhance their development as generalist social workers.  
 
Structuring the field experience by providing co nsistent supervision times, exploring similarities 
and differences in learning styles, exploring the knowledge and life experiences of the student in 
order to begin where the student is at, and orienting the student to be well situated within the 
agency context, allow both the student and the Supervisor to establish a positive beginning in 
formulating and actualizing the learning experience.  

 
A Possible Framework for Supervision  
 
Three primary functions of supervision are involved in the educational field p lacement for 
students in social work.  The effort of a supervisor can enhance the learning process and ensure 
progress and growth.   
 
The Supervisor creates the context for learning by fulfilling three primary functions; 
administrative, supportive, and edu cational. 

 
(1) Administrative (Coordinating) Functions  

 
Ensuring the student is aware of and understands the reasons for agency/tribal policies and 
procedures, safety and health issues, range of duties and services, organizational personnel and 
roles; 
 
Ori entation to ensure that the student can be appropriate within the agency/tribal setting and act 
respectfully and beneficially for clients and communities;  
 
Coordinate, sequence, plan learning opportunities to move progressively through an organized 
learning process; which can involve arrangements with other staff members, timing of meetings, 
observations, shared work, and independent activities;  
 
On-going examination and evaluation of progress to ensure the next set of activities and 
opportunities are consistent with the studentõs present and future needs; 
 
Consistent, set, pre-arranged meeting times for individual processing of experiences, to increase 
communication, reflection and exploration to enhance learning;  
 
Formal evaluations, attendance at meetings for Supervisors, availability for field visits from 
faculty, and appropriate endings.   

 
(2) Supportive Functions  

 
To provide a context of meaning for students to develop by supporting the students to see 
themselves "larger" than they imagine.  
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Support them to see how immediate activities are related to more complex and future activities.  
Planned activities and instruction are meaningful and can be understood as essential functions 
and skills for professional practice.  
 
Consistent supervision time to process experiences to sustain and support the studentõs 
emotional growth in maintaining a positive morale, in facilitating awareness and desire to 
increase development in areas of personal growth, and in promoting a sense of self-worth and 
belonging in the agency/tribal setting;  
 
Understanding the student well enough to create a balance of supporting a comfortable 
belonging in the agency/tribal setting while continuously, facilitating a challenging and growth -
enhancing context; 
 
Clarifying and supporting staff  relationships so the student can more successfully demonstrate 
ability to join with co -workers and other professional service providers.  
 
(3) Educational Functions  

 
Establishing a healthy rapport with the student in order to understand what the student kn ows 
and needs to learn in order to be successful in the setting; 
 
Ensure the student is able to articulate what she/he is learning and understands the purpose of 
activities and functions for learning;  
Provide guidance and opportunities for students to lear n, gain new knowledge, increase skills, 
and ethical consciousness to practice at expected levels in the agency; 
 
To support the studentõs ability to integrate and recognize the competence necessary to benefit 
clients and to work effectively within the agen cy/tribal setting;  
 
Assist the student to be able to understand his/her beginning identity as a social worker by 
providing opportunities for the student to recognize their thinking, feelings, and actions that are 
consistent with social work education.  

 
Ori entation Process 
 
A positive and clear beginning helps to reduce anxiety and increase open communication 
between the student and the Supervisor.   
 
Some important areas to keep in mind together are: 
 
1) Introduce the student to all staff, the layout of the  agency/tribal facility, record keeping 
processes and communication protocols, and the clear expectations that allow the student to 
demonstrate professional conduct within agency guidelines.  Make sure staff are prepared and 
knowledgeable of the student's internship expectations and agency responsibilities. 
 
2) Explore together what does the student hope to learn and what does the Supervisor hope to 
teach?  What does the Supervisor look forward to in the role of an educational supervisor?  
 
3) Identify and explore student and Supervisor responsibilities and expectations, clarifying 
availability, define schedules for student hours and supervision meetings, requirements of dress, 
time cards, and absences. 
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4) Provide a clear description of the agency/tribal set ting: policies and procedures, the purpose 
and function of the programs, the population served, the funding base, collaborative agency 
relationships, socio-political and economic implications, the vision and mission of the agency, 
composition of staff, and  future directions.  
 
5) Inform the student of the agency's/tribal policies and procedures for security and safety issues 
within the agency, with clients, and their rights and avenues to address sexual or racial 
harassment concerns of clients and/or of themselves. 
 
6) Explore and examine ways that each person learns and how different approaches might 
enhance both people to gain new perspectives.  What is to be learned and how will this learning 
occur?  This leads to formulating the written Student learning a greement. 
 
7) Selection of activities and tasks that provide a student with opportunities to observe and learn 
from others' modeling before independently operating for the best interests of clients.   
 
Consistent Scheduled Weekly Supervisory Sessions  

 
The purpose of scheduled, weekly supervision sessions by the Supervisor with the student is to 
create an opportunity for the student to share interests and concerns, for the Supervisor to teach 
concepts, provide assignments and direction, and for both to examine together the evolving, 
learning process.   
Setting a consistent time right from the beginning establishes a clear message that supervision is 
a significant component of the experience. 
 
When supervision is provided in a private, uninterrupted environmen t, the depth of learning 
occurs by examining the thinking, feelings, and actions of the student in given situations that 
allow the Supervisor to help the student with conceptualizing the learning experience.  
One important way to view supervision is to rec ognize it as a parallel process to the one in which 
students are expected to develop with clients/communities.   
 
In so doing, both the Supervisor and the student develop a trusting and mutually respectful 
relationship in which feedback can be given genuin ely and that learning takes place in a 
progressive fashion. 
 
When supervision is provided in a consistent, scheduled manner, the student benefits from 
learning to maximize the use of time to prepare issues of concern, select experiences that when 
examined will provide the best learning opportunities, and be able to formulate and identify 
priorities when time and demands conflict.  Students learn a more disciplined approach to 
participating in their learning, trying to make sense of out of new experiences, a nd being more 
competent in their preparation and responses.   
 
The Supervisor benefits from becoming aware of how the learning is taking place for the student, 
the learning style, the pace and sequence of experiences that will best help the  student to develop 
skills, and help to identify the integration of classroom knowledge with agency practice.  When a 
student is having difficulty in some area of the placement experience, the Supervisor is able to 
maintain awareness and can quickly help to explore ways to improve the situation.   
 
When students are demonstrating a quicker pace of learning than initially anticipated, the 
Supervisor is able to revise and adjust the learning experience so the student can continue to 
progress without boredom or frustration.  



 18 

 
When the Supervisor and student meet throughout the year, the effort is to explore how best to 
support the learning process by considering these questions that guide supervision:* 
 
(a) What is it that the student already knows and can do?  How well can th e student do it and in 
what kinds of situations?  
 
(b) What is it that the student already knows but is unable to do and in what circumstances?  
What needs to happen in order for the student to develop the competency to move from the 
knowing to the doing mo re effectively? 
 
(c) What is it that the student doesn't know and needs to know and is ready to learn?  What 
needs to be done so that opportunities for learning take place? 
 
(d) What is it that the student doesn't know and is not ready yet to learn?  What needs to be done 
so that the student will be ready to learn? 
*(Adapted from: Turner, Dorothy, Student Field Manual, University of California, Berkeley, 
1981.) 
 
Relevant Tasks and Activities for SW 455 -Field Experience  
 
In order for the student to meet the objectives of the field education program and depending 
upon the agency/tribal setting placement, the types of tasks and activities should vary.  
 
The identification and planning of the kin ds of tasks consistent with agency's service functions 
and relevant for the student's development as a beginning generalist social worker, ensures the 
student has opportunities to demonstrate her/his increasing integration of theory with practice.  
 
Though one can never predict that a situation will be "simple" or have unan ticipated 
complications, as an Supervisor, pacing the intensity and complexity of tasks allows the student 
to gain new skills, integrate the learning while developing a way to generalize knowledge from 
the experiences.   
 
When beginning tasks are too comprehensive, students may have difficulty differentiating areas 
that need attention in their learning.   
 
The better a supervisor can recognize what progression of tasks will help develop the studentõs 
abilities, the more likely the student will be able to be come effective in the agency/tribal setting.  
The most ideal sequence for any task-oriented learning is:  
 

 share verbally the purpose of the task, the rationale for a particular approach, and the 
manner in which the worker will evaluate the benefit of the t ask with the 
client/consumer;   

 

 engage in the task with the student observing or sharing in the work;  
 

 process the experience later with the student to see the level of understanding and the 
nature of the emotional and intellectual challenges for the part icular student;  

 

 when appropriate, have the student lead the task and be present to observe and support 
her/him through the experience;  




