PERSONNEL ACTION DATES 2009 - 2010




FALL RETENTION - Continuing probationary faculty on fall semester schedule (WPAF) * Group III
	WHAT
	DAY
	DATE
	WHO
	COMMITTEE
	COMMENTS

	Working Personnel Action File
	Berrill, John-Pascal (FWR)
Brown, Richard (WDLF)
Edgar, Christopher (FWR)
Goetz, Peter (MATH)

Hurst, Matthew (CHEM)
Purcell, Alison (ENRS)
Smith, Jamison (CHEM)

Stubblefield, Andrew (FWR)

Van Kirk, Rob (MATH)

Zhong, Jianmin (BIOL)
	
	Cashman

Siering
Smith
	5/18/09 candidates sent schedule

	Department Personnel Committee receives file
	T
	Sep 1
	
	
	
	

	File closes  
	T
	Sep 8
	
	
	
	

	Department Personnel Committee recommendation addressed to Dean with copy to candidate

Department Chair recommendation addressed to Dean with copy to candidate  
	T
	Sep 15
	
	
	
	

	College Personnel Committee/Dean receives file 
	F
	Sep  25
	
	
	
	

	College personnel committee recommendation addressed to UFPC with copy to candidate

Dean recommendation addressed to Vice President  with copy to candidate  
	F
	Oct 16
	
	
	
	

	University Faculty Personnel Committee (UFPC) receives file 
	M
	Oct  26
	
	
	
	

	UFPC recommendation addressed to Vice President with copy to candidate  
	F
	Dec 18
	
	
	
	

	Vice President receives file
	T
	Jan 5
	
	
	
	

	Vice President decision due to candidate  
	M
	Feb 15
	
	
	
	


*** A Personnel Action Log Sheet needs to be signed by all personnel committee members and placed in front of binder.

.
RETENTION WITH TENURE/PROMOTION – includes Early Tenure – Group V
	WHAT
	DAY
	DATE
	WHO
	COMMITTEE
	COMMENTS

	Working Personnel Action File
	Dugaw, Christopher (MATH)
Han, Han-Sup (FWR)
	
	Golightly 

Johnson

Marks


	

	Department Personnel Committee (IUPC) receives file
	M
	Sep 28
	
	
	
	

	File closes  
	M
	Oct 5
	
	
	
	

	Department Personnel Committee recommendation addressed to Dean with copy to candidate

Department Chair recommendation addressed to Dean with copy to candidate  
	T
	Oct 27
	
	
	
	

	College personnel committee/Dean receives file
	F
	Nov 6
	
	
	
	

	College personnel committee recommendation addressed to UFPC with copy to candidate

Dean recommendation addressed to Vice President  with copy to candidate  
	F
	Dec 18
	
	
	
	

	University Faculty Personnel Committee (UFPC) receives file 
	T
	Jan 5
	
	
	
	

	UFPC recommendation addressed to President with copy to candidate  
	M
	Feb 22
	
	
	
	

	Vice President receives file
	TR
	Mar 4
	
	
	
	

	Vice President recommendation addressed to President with copy to candidate  
	F
	Apr 16
	
	
	
	

	President receives file  
	M
	Apr 26
	
	
	
	

	President tenure decision to candidate

President promotion decision to candidate  
	T
	June 1
	
	
	
	


*** A Personnel Action Log Sheet needs to be signed by all personnel committee members and placed in front of binder.

NEW FACULTY APPOINTED AS OF FALL 2009 *** Group II
	WHAT
	DAY
	DATE
	WHO
	
	COMMITTEE
	COMMENTS

	                           Professional Development Plan (PDP)


	Ballinger, Bradley (MATH)
Rao, Mahesh (FWR)
	
	Howard
	

	Document to Initiation Unit Personnel Committee (IUPC) for review and comment.

Document to department chair for review and comment.
	F
	Oct 30
	
	
	
	

	Document to College Dean 
	F
	Nov 13
	
	
	
	

	Dean’s decision due to candidate
	F
	Dec 11
	
	
	
	

	                         Periodic Evaluation (Short Review)


	
	
	
	

	Department Personnel Committee (IUPC) receives file
	W
	Jan 13
	
	
	
	

	File closes
	T
	Jan 19
	
	
	
	

	Department Personnel Committee recommendation addressed to Dean with copy to candidate

Department Chair recommendation addressed to Dean with copy to candidate  
	M
	Jan 25
	
	
	
	

	College Dean receives file
	F
	Feb 5
	
	
	
	

	Dean’s decision due to candidate  
	M
	Feb 15
	
	
	
	


***Please note this is a two-step process



PDP – Appendix J, Section VI

· Professional Development Plan - probationary candidate shall develop, in consultation with the department chair. 

· A document that describes a program of professional development in each of the areas of performance for RTP (Appendix J, Section II.B.13)

· Two-year Plan, two pages

· Form can be found at http://www.humboldt.edu/~acadsen/PDPFormRev4-21-2004.htm 


PERIODIC EVALUATION (Short Review) – Appendix J, Section VI

· Periodic Evaluations shall be conducted by the IUPC of the department

· Department chairs make separate recommendations as part of the Periodic Evaluation process.
· Includes PDP (which was completed earlier)

· Student evaluations collected since last review

*** A Personnel Action Log Sheet needs to be signed by all personnel committee members and placed in front of binder/folder.

	CONTINUING PROBATIONARY FACULTY IN THE FIRST YEAR OF A TWO-YEAR REAPPOINTMENT – Group I
	

	WHAT
	DAY
	DATE
	WHO
	COMMITTEE
	COMMENTS

	                      Professional Development Plan (PDP)


	Abell, Jeffrey (OCN) 
Dugaw, Christopher  (MATH)
Goldthwait, Sarah (OCN)

Gunther, Micaela (WDLF)
Hoyle, Charles (PHYX)

Mazzag, Borbala  (MATH)

Tomescu, Alexandru (BIOL)

	
	Howard
	

	Document to Initiation Unit Personnel Committee (IUPC) for review and comment.
Document to department chair for review and comment.
	F
	Dec 11
	
	
	
	

	Document to College Dean 
	M
	Jan 11
	
	
	
	

	Dean’s decision due to candidate
	F
	Jan 29
	
	
	
	

	                         Periodic Evaluation (Short Review)

                  
	
	
	
	

	Department Personnel Committee (IUPC) receives file
	M
	Feb 8
	
	
	
	

	File Closes
	F
	Feb 12
	
	
	
	

	Department Personnel Committee recommendation addressed to Dean with copy to candidate

Department Chair recommendation addressed to Dean with copy to candidate  
	M
	Feb 22
	
	
	
	

	College Dean receives file
	TR
	Mar 4
	
	
	
	

	Dean’s evaluation due to candidate  
	M
	Mar 29
	
	
	
	


***Please note this is a two-step process

                      

PDP – Appendix J, Section VI

· Professional Development Plan - probationary candidate shall develop, in consultation with the department chair. 

· A document that describes a program of professional development in each of the areas of performance for RTP (Appendix J, Section II.B.13)

· Two-year Plan, two pages

· Form can be found at http://www.humboldt.edu/~acadsen/PDPFormRev4-21-2004.htm 


PERIODIC EVALUATION (Short Review) – Appendix J, Section VI

· Periodic Evaluations shall be conducted by the IUPC of the department

· Department chairs make separate recommendations as part of the Periodic Evaluation process.
· Includes PDP (which was completed earlier)

· Student evaluations collected since last review

*** A Personnel Action Log Sheet needs to be signed by all personnel committee members and placed in front of binder/folder.

.
PROMOTION OF TENURED FACULTY – Group VI
	WHAT
	DAY
	DATE
	WHO
	COMMITTEE
	COMMENTS

	Working Personnel Action File (WPAF)
	Brown, Sharon (MATH)

Craig, Sean (BIOL)

Everett, Yvonne (ENRS)
Freedman, Walden (MATH)

Goley, Dawn (BIOL)

Haag, Jeffrey (MATH)

Metz, Edward (BIOL)

Owens, Kenneth (MATH)

Schineller, Jeffrey (CHEM)

White, Jeffrey (BIOL)
	
	Golightly

Johnson

Marks


	

	Department Personnel Committee (IUPC) receives file
	M
	Nov 2
	
	
	
	

	File closes
	M
	Nov 9
	
	
	
	

	Department Personnel Committee recommendation addressed to Dean with copy to candidate

Department Chair recommendation addressed to Dean with copy to candidate  
	F
	Dec 18
	
	
	
	

	College personnel committee/Dean receives file
	T
	Jan 5
	
	
	
	

	College personnel committee recommendation addressed to UFPC with copy to candidate

Dean recommendation addressed to Vice President  with copy to candidate  
	F
	Feb 12
	
	
	
	

	University Faculty Personnel Committee (UFPC) receives file 
	M
	Feb 22
	
	
	
	

	UFPC recommendation addressed to President with copy to candidate  
	M
	Mar 29
	
	
	
	

	Vice President receives file
	TR
	Apr 8
	
	
	
	

	Vice President recommendation addressed to President with copy to candidate  
	M
	May 3
	
	
	
	

	President receives file  
	TR
	May 13
	
	
	
	

	President promotion decision to candidate
	M
	Jun 14
	
	
	
	


*** A Personnel Action Log Sheet needs to be signed by all personnel committee members and placed in front of binder.

TEMPORARY FACULTY RANGE ELEVATION – Range Elevation Portfolio – Group VII
	WHAT
	DAY
	DATE
	WHO
	COMMITTEE
	COMMENTS

	Department Personnel Committee (IUPC) receives file
	W
	Jan 13
	*The list of part-time temporary faculty eligible for range elevation under Appendix K has not yet been distributed by Academic Personnel Services.

Departments will be notified when the information is available.


	
	Cashman

Siering
Smith
	

	File closes  
	TR
	Jan 21
	
	
	
	

	Department Personnel Committee recommendation addressed to Dean with copy to candidate

Department Chair recommendation addressed to Dean with copy to candidate  
	M
	Feb 8
	
	
	
	

	College personnel committee/Dean receives file
	TR
	Feb 18
	
	
	
	

	College personnel committee recommendation addressed to UFPC with copy to candidate

Dean recommendation addressed to Vice President  with copy to candidate  
	F
	Mar 26
	
	
	
	

	University Faculty Personnel Committee (UFPC) receives file 
	M
	Apr 5
	
	
	
	

	UFPC recommendation addressed to Vice President with copy to candidate  
	F
	Apr 30
	
	
	
	

	Vice President receives file
	M
	May 10
	
	
	
	

	Vice President decision due to candidate 
	T
	June 1
	
	
	
	


*** A Personnel Action Log Sheet needs to be signed by all personnel committee members and placed in front of binder.

PERIODIC EVALUATION OF TENURED FACULTY


	WHAT
	DAY
	DATE
	WHO
	COMMITTEE
	COMMENTS

	Department Personnel Committee (IUPC) receives file
	T
	Feb 9
	Colwell, Mark (WLDF)
Craig, Sean (BIOL)

Eschenbach, Beth (ERE)

Freedman, Walden (MATH)

Golden, William (CHEM)

Johnson, Diane (MATH)

Kim, Yoon (MATH)

Lang, Margaret (ERE)

Miller, William (GEOL)

Mulligan, Tim (FISH)

Owens, Kenneth (MATH)

Stuart, John (FWR)

White, Jeff (BIOL)
	
	Howard
	5/19/09  faculty sent schedules

	File closes
	T
	Feb 16
	
	
	
	

	Department Personnel Committee recommendation addressed to Dean with copy to candidate

Department Chair recommendation addressed to  Dean with copy to candidate  
	T
	Feb 23
	
	
	
	

	Files due to Dean’s office
	F
	Mar 5
	
	
	
	

	Dean to Candidate


	F
	Apr 2
	
	
	
	


*** A Personnel Action Log Sheet needs to be signed by all personnel committee members and placed in front of binder.
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