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1.0 View and Print Class Roster

11 View and Print Class Roster
Navigation: Login to your Faculty Center > Faculty Center Tab

Process Steps Screen Shot

1. To view your roster John Doe My Info AT - |(35)

C“Ck on the icon to the f faculty center advisement || class search

left of the class title.

Faculty Center

Spring Semester 2009 | Humboldt State University change term I

@ Show all classes () Only classes with enrollment @) View My Weekly Schedule

lass Class Name Enrolled Days and Time Room Class Dates
fie NeoG 105-1 Cultural Geography 21 MoWeFr B:00AM - 8:50AM FH 118 Jan 14, 2008-
C 21034 (Lecture) May 18, 2009
fie cfoG 216-10 Intro to Mapping 20 MoWe 10:00AM - 11:20AM  FH 111 Jan 14, 2009-
Lg- 21035 Sciences (Lacture) May 16, 2009
iz cfoc 216-11 Intro to Mapping 20 Fr 10:00AM - 11:00AM FH 111 Jan 14, 2009-
B 21028 Sciences (Laboratory) May 16, 2009
e gEOG 200-1 Global Avareness 21 TuTh 8:00AM - 5:20AM FH 118 Jan 14, 2008-
C 21027 (Lecture) May 16, 20089

2. At the.top of.the roster Faculty Center
you will find important
information regarding Class Roster B view FERPA Statement
the class including:
21034 - GEOG 105 - Cultural Geography
e Course 34 5 grapiy
.
Course GEOG 105 Institution Humbaoldt State University
° Class Number Title Cultural Geography Term Spring Semester 2003
° Class Section Class Number 21034 Session Regular Academic Session
Class Section 1 Career Undergraduate
° Component Component  Lecture
e Term
Day Mon Wed Fri Instructor  Dee,John
e Career Time 8:00AM  8:50AM
. Room FH 118
. Link tO ) Permission Numbers
Permission/
Magic Numbers *Enrollment Status Enrollad v __ change |
e Day/Time
Total Students 21 Enrollment Capacity 154
L] Location

e Instructor
e Enroliment
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3. Your roster includes:
e ID number

¢ Name

e Grade Basis
e Units

e Program-Plan
(Major)

e Academic Level

Communication

4. There are three ways
you can communicate
with your students

from the Class Roster

page

. Click on the student's
name. This will
launch your default
email client (Outlook).

. Check the students
that you would like to
notify and click "Notify
Selected Students"
This takes you to a
web form where you
can enter a message,
right from the Faculty
Center.

. The "Notify All
Students" button
allows you to send a
message to all
enrolled students.

Enrolled Students Customize | Find | View &ll ] i First = 15045
- Grade - Academic
Hotify | 1D Hamae Basis |Units Program = Flan = Subplan Laval
0 W Undergraduate Dagres
) {anopy, Redeood 2.00| Seeking - Frashman
NS Gracus Gasgraahy
Lir Undergraduate Cegres
2| [ | 7as5&2681 Henholiz, Pebbl Gradas| 3-00|Seaking - Frashman
Gasgraghy
Lir Undergraduate Cagres
3| [ | 723385626 mibasinck bm Gradgs| 3-00|Seaking - Saniar
Gacgraghy
O " o Lbr Undergraduats Cagres
4 TEESEEITE miber 1 3.00| Seaking - Fraghman
Geaced Undeclared
Undergradusta Cagras
Bockyooast, iris Ler 7 Saaking -
3 D 793068545 - Grades 360 Kinesi (Exer Sciiwellness Saniar
Mgt]

HOTIFY SELECTED STUDENTS I

NGTIFY LISTED STUDENTS I

PRINTER FRIENCLY VERSION

CANCEL I

*The icon next to the view all link allows you to download your roster directly to

Microsoft Excel

Enfalled Studenls Customize | Find | View Al | s
MNotify | 1D Harma hn"' Units | Program = Flan « Subplan Acade
Lil-1110) Lawal
O ™ 'Und:lnirldum Cagres
1 Canopy Bedwood 300 Saaking - Frashman
TERB5E55T Grades |5asaruniy
LiF Undergraduate Cegree
2| [ | 7455&2881 | Luienholy, Pecble Gradas| 3-00|Seaking - Frashman
Gaograghy
™ Undergraduste Cagres
3| [ | 73338826 mpar i Gradgg| 3-00|Seaking - Saniae
Gacgraghy
o " i Undergraduate Degres
4 TELHEEL2E Lumpenack, Hegsah 3.00] Seaking - Frathman
Qraded Undedared
Undargradunte Dagras
968545 |  Rockecoast, Iris Lt .o | Seaking -
4 D 725 = Grades .00 Hinaah {Exer Scif Wallness Eaniar
Mgt)
KOTIFY SELECTED ETUDENTS 1 RoTiFY LISTED STUDENTS i PRINTER FRIENDLY VERESION

CANCEL I
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