
PERSONNEL MANAGEMENT
POLICIES AND PRACTICES

HSU Sponsored Programs Foundation currently employs an Executive 
Director, an Assistant Foundation Manager/Accounting Manager, an 
Administrative Assistant, and additional accounting staff.  HSUSPF 
Management is defined as any general operations employee who has 
manager in his/her title.  

In compliance with the Education Code, Title 5, and applicable CSU 
Board of Trustees' regulations, HSU Foundation provides salaries, 
fringe benefits, and working conditions for its full-time employees 
which are comparable to those provided CSU employees performing 
substantially similar services.  Substantially similar services are 
those involving the same basic sphere of duties, as reviewed and 
defined by HSU Foundation's Board of Directors.  Based on the duties 
assigned to employees, as of the date of the adoption of this policy, 
the following comparability in classifications shall apply: 

Executive Director Administrator III

Assistant Foundation Manager/ 
Accounting Manager

Administrator II

Administrative Assistant The CSU Administrative Assistant 
tracking class has been abolished. 
This position performs a combination of 
duties including, but not limited to, 
those of cashier, departmental 
secretary, administrative assistant and 
accounting technician.  

Accounting Staff Ranges from Accounting Clerk to 
Accounting Tech II and includes Payroll 
Tech services.

Executive, temporary, and part-time employees are not eligible to gain 
permanent status with HSU Foundation, except as provided in the 
conversion policy.  Temporary and part- time employees are not provided 
retirement benefits, but all employees may be permitted to participate 
in voluntary tax sheltered annuity programs.  

Research and special project employees and employees on fixed term 
contracts not exceeding three years are temporary employees.  Though 
temporary employees are not subject to the provisions for full-time 
employees, every effort is made to provide salaries which are 
comparable to those provided for similar services.  
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JOINT EVALUATION PROCEDURE FOR ANNUAL REVIEW
OF HSU SPONSORED PROGRAMS FOUNDATION EXECUTIVE DIRECTOR

1.  Dean of Research and Graduate Studies completes draft evaluation in 
keeping with HSU time frame for management review process.  

2. Dean of Research and Graduate Studies forwards draft evaluation to 
HSU Sponsored Programs Foundation Personnel Committee for review and/or 
comment.  

3.  Final evaluation discussed in conference between Dean of Research 
and Graduate Studies and HSU Sponsored Programs Foundation Executive 
Director.  The evaluation document either is finalized at this point or 
the process is expanded to include a meeting with the HSU Foundation 
Personnel Committee and the HSU Sponsored Programs Foundation Executive 
Director.  

4.  Completed evaluation report is returned to HSU Sponsored Programs 
Foundation Personnel Committee.  

5.  HSU Sponsored Programs Foundation Personnel Committee reports to 
the HSU Sponsored Programs Foundation Board of Directors for 
implementation in the forthcoming fiscal year.  

6.  HSU Sponsored Programs Foundation Board acts and forwards report to 
HSU President.  
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