Add Class Using a Permission Number

This guide outlines the process for students to add a class using a permission number through the Student
Center.

¢ Permission numbers are an electronic authorization given to students to add a course where instructor
and/or department approval is needed.

e Permission numbers can be used to override course requisite.

e Permission numbers can be obtained from the class instructor or department office.
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1. Select classes to add

Put classes in vour Shopping Cart and when you are satisfied with your class
selections, proceed to step 2 of 3.
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given to you for this particular
class. If you don'’t, you'll
receive a message about
“Instructor Consent Required.
You must obtain permission to
take this class. If you have
permission number, click fix
errors, click the class link, enter
the number and resubmit.”
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Put claszes in your Shopping Cart and when you are satisfied with your class
zelections, procesed to step 2 of 3.

ﬂL 499 has been added to your enrollment shopping cart. Add

more classes or click Proceed to Step 2 to continue processing your
enrollment.
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2. Confirm classes
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Click Finizh Enrolling to process your request for the clazses listed below. To exit
without adding these classes, click Cancel.
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3. View results

View the following status report for enrallment

A check mark in the Status
confirms enrollment
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As shown here, a green
check mark will appear in
the Status column
confirming enroliment.




