
 
Add Class Using a Permission Number 
 
This guide outlines the process for students to add a class using a permission number through the Student 
Center. 
 

• Permission numbers are an electronic authorization given to students to add a course where instructor 
and/or department approval is needed. 

 
• Permission numbers can be used to override course requisite. 
 
• Permission numbers can be obtained from the class instructor or department office. 

 
 
 
Instructions 
 
 

 
 
 

If you need permission to add 
the class because consent is 
required, you can obtain a 
permission number from the 
class instructor or department. 
Verify the Class Nbr. that you 
intend to enroll in with the 
instructor or department. In 
many cases, you need to get 
both the Class Nbr. and 
Permission number from the 
instructor or department. 
 
In all situations to enroll in a 
course requiring consent, you 
will need the Class Nbr. and a 
Permission number. 
 
Go to the Student Center and 
click on the Add a Class link 

 
 
 

Click on Add a Class 



 
 
 

 
 
 
 
Enter the Class Nbr for the 
course. 
 
** Some courses are not listed 
through the Class Search. 
When getting permission to 
enroll in Independent Study, 
Directed Study, Thesis, 
Internships, etc, get the Class 
Nbr and a Permission number 
from the instructor and/or 
department. 

 
 
 

 
 
 
 
NOTE: Be sure to enter the 
permission number that was 
given to you for this particular 
class. If you don’t, you’ll 
receive a message about 
“Instructor Consent Required. 
You must obtain permission to 
take this class. If you have 
permission number, click fix 
errors, click the class link, enter 
the number and resubmit.” 

Enter a class 
number and click on 
enter or use the 
Class Search 

Enter the 
permission 
number and click 
on Next 



 
 
 

 
 
 
 
 
 
 
 
 
As shown here, a small 
box highlighted in green 
color will confirm the 
add, click on PROCEED 

 
 
 

 
 
 
 
 
 
 
 
 
Click on FINISH ENROLLING 



 

 
 
 
 
 
 
 
 
As shown here, a green 
check mark will appear in 
the Status column 
confirming enrollment. 

  
 

A check mark in the Status 
confirms enrollment 


