Speaker Presentation Letter


This is just a reminder that your presentation to the Emeritus Retired Faculty and Staff Association (ERFSA) members is coming up soon. A list of this semester’s speakers and dates follows. We will meet at the Baywood Golf & Country Club at 3600 Buttermilk Lane in Arcata. Please arrive at approximately 11:30am to set up your presentation. Simply follow Buttermilk Lane to the very end of the Road. We will have a 30 minute meet & greet prior to your talk which will allow you to set up. Following a brief introduction at 12 noon, we have scheduled your talk for 50 minutes, followed by approximately 10 minutes for audience questions. If you are comfortable with interruptions or prefer an interactive audience, just let the audience know. On rare occasion we will need to make a special announcement prior to a talk but we will try to warn you ahead of time as well as minimize the time required for the delay.  

You are invited to order a complimentary lunch as well. If you wish to order at 11:30 let the server know. Many speakers prefer to request a take-home lunch which Baywood will be happy to box up for you.
 
A podium and television-size monitor will be available in the Dining Room at Baywood. As a warning, particularly small images or writing may be difficult for those in the back of the room to see. Please bring your own PC and/or you may wish to send your PowerPoint slides to Executive Committee member Jeff Borgeld at jcb2@humboldt.edu ahead of time and he will try to have your presentation up and running. If lengthy videos are included in your talk however, he may not be able to download your file due to its size. We also have an Apple converter but an additional thumb drive or access over WiFi (password is “hole-in-one”) may prove to be a useful backup.

Our Executive Committee Communications Chair, Kumi Watanabe-Schock may be contacting you prior to your talk to assist her with advertising your presentation locally.
 
Thank you for your efforts on our behalf and feel free to contact me anytime with questions or presentation requests. We are looking forward to your talk,

Susan Dobie
ERFSA Program Chair
sed3@humboldt.edu
707-839-3307 

