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INSTRUCTIONS:  Complete this form if you have a reportable conviction(s). List each conviction in a separate section below. 
 
POLICY:  All applicants for University employment who have prior convictions must answer the following question: 
INSTRUCTIONS:  Complete this form if you have a reportable conviction(s). List each conviction in a separate section below.  POLICY:  All applicants for University employment who have prior convictions must answer the following question: 
Have you ever been convicted of any crime as an adult (excluding traffic violations other than felonies)?
A conviction includes a plea, verdict or finding of guilt, regardless of whether sentence was imposed by the court.
Have you ever been convicted of any crime as an adult (excluding traffic violations other than felonies)?A conviction includes a plea, verdict or finding of guilt, regardless of whether sentence was imposed by the court.
GENERAL INFORMATION:  Conviction of a crime shall not constitute an absolute bar from University employment. Human Resources will evaluate each situation and will consider, among other things, the relevance of the conviction to the nature of the employment sought and the recency of the conviction. 
 
Applicants are advised that they will be fingerprinted upon an offer of employment and that an undisclosed previous conviction (with the exception of those specified above) will be considered grounds for dismissal. 
 
Questions regarding the disclosure of previous convictions should be discussed with Human Resources at 707.826.3626 prior to the submission of the Employment Application or the Conviction Disclosure Form. 
GENERAL INFORMATION:  Conviction of a crime shall not constitute an absolute bar from University employment. Human Resources will evaluate each situation and will consider, among other things, the relevance of the conviction to the nature of the employment sought and the recency of the conviction.  Applicants are advised that they will be fingerprinted upon an offer of employment and that an undisclosed previous conviction (with the exception of those specified above) will be considered grounds for dismissal.  Questions regarding the disclosure of previous convictions should be discussed with Human Resources at 707.826.3626 prior to the submission of the Employment Application or the Conviction Disclosure Form. 
If you were convicted, provide:
If you were convicted, provide:
If trial is still pending, provide:
If trial is still pending, provide:
If you were convicted, provide:
If you were convicted, provide:
If trial is still pending, provide:
If trial is still pending, provide:
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	Select this box to indicate that you have been convicted of a crime as an adult (excluding traffic violations other than felonies).: 
	Insert your first and last name: 
	Insert the position for which you are applying: 
	Insert the department of the position for which you are applying: 
	Insert the job number of the position for which you are applying: 
	Describe the specific offense (1): 
	Specific charge to be tried:: 
	Select the date of conviction from the drop down menu: 
	Insert the disposition (i.e., sentence): 
	Select the expected trial date from the drop down menu: 
	Describe specific offense (2): 
	Specific charge to be tried:: 
	Select the date of conviction from the drop down menu: 
	Select the expected trial date from the drop down menu: 
	Please print and sign: 
	Select the date of signature from the drop down menu: 
	Select this box to indicate agreement with the following:  I am submitting this application electronically without a signature. Despite the lack of a signature, I certify that the information contained in the application is true and correct to the best of my knowledge. If I continue in the selection process, I will provide a signed application to HSU. : 



