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How to Apply for a Social Security Number

Guidelines for International Students

Details about procedures for obtaining a social security number in the U.S. can be found on the Study in the
States website here: https://studyinthestates.dhs.gov/students/work/obtaining-a-social-security-number, and
the Social Security Administration website here: https://www.ssa.gov/number-card/request-number-first-time.

You should be in the U.S. more than 10 days before going to the Social Security Administration(SSA) Office to
apply for a social security number so that data from the port-of-entry has a chance to be entered in the SSA
computer system. SSA will also verify your status and eligibility to get a social security number by checking
information in the SEVIS/SAVE systems, so you must check in with your school Immigration Advisor in the
Office of Registrar to be sure your information is in those systems at least 48 hours prior to going to the SSA
office.

Requirement for a Social Security Number(SSN): Employment along with the written offer of

employment is mandatory for eligibility of a social security number.

The following items are required to apply for a Social Security Number:

e Valid Passport with F1 or J1 visa stamp.

e Asecond type of identification (Student ID card)

e Copy of your I-94 record — This can be retrieved online here: https://i94.cbp.dhs.gov/home

e Copy of your I-20 or DS-2019(signed by school official and you)

e Copy of On-Campus Employment Authorization Form/Letter verifying on-campus employment offer.

Prepare both electronic and paper “hard” copies of the above listed documents.

To Apply: Start the online application form the Social Security Administration website here:
https://www.ssa.gov/number-cxard/request-number-first-time. You will be walked through the application
process to completion/submission. After you submit your online application successfully, you must then visit
the local Social Security Administration Office with your documentation within 45 days. We recommend setting
up an appointment before visiting the local office. You can make your appointment at the end of the online
filing steps.

The local SSA Office is located at: 3144 Broadway, Eureka, CA 95501. Office hours are 9:00AM — 4:00PM
Monday-Friday

Once the application process is complete, you will be given a receipt for the SSN. The actual card will be mailed
to you and could take up to 14 business days.
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