CAL POLY HUMBOLDT
University Senate

Resolution on Updating the Found, Unclaimed, or Abandoned Property Policy
21-25/26-UPC — May 12, 2026 — Second Reading
RESOLVED: That the University Senate of Cal Poly Humboldt recommends to the University
President that the attached Found, Unclaimed, or Abandoned Property Policy revisions be
approved; and be it further,
RESOLVED: That the revisions align the campus policy with the CSU systemwide policy
(Disposition of Lost, Unclaimed or Abandoned Property), implemented in March 2025; and be it

further,

RESOLVED: That the University Police Department be designated as the responsible office for
administration of the Found, Unclaimed, or Abandoned Property Policy.


https://calstate.policystat.com/policy/17721214/latest

Cal Poly bOl dt

Found, Unclaimed, or
Abandoned Property
Policy

EM:P11-08

University Police Department
POLICY ON POLICIES

Applies to: Faculty, staff, student employees, students, vendors, visitors, and volunteers

Purpose of the Policy

Under authority delegated by the California State University (CSU) Board of Trustees, the University
establishes this policy to govern the handling of found, unclaimed, and abandoned property in
accordance with applicable law and CSU systemwide policy (Disposition of Lost, Unclaimed or

Abandoned Property).

Definitions
I.  Unclaimed property is property in the possession of the University for which the owner has not
been identified or has not claimed the property within the required time period.
II.  Abandoned property is property to which the owner has relinquished possession and for which
no claim of ownership is made.

Policy Details

I.  This policy is governed by and shall be implemented in accordance with applicable California
law and the California State University (CSU) systemwide policy on Disposition of Lost,
Unclaimed, or Abandoned Property, which is hereby incorporated by reference. In the event of
any conflict, CSU policy and applicable law control.

Il.  Found, unclaimed, or abandoned property valued at or above three hundred dollars ($300)
found on Cal Poly Humboldt property shall be submitted to the University Police Department
(UPD) for storage, documentation, safekeeping, and reasonable attempts to identify and contact
the property’s owner.

I.  Property shall be held for the required holding period (currently at least three months) before
any final disposition, including retention for University use, may occur.

II.  The University may retain property for institutional use when permitted by law and CSU policy.
Where disposition by public sale or other authorized means is required, UPD shall coordinate
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such processes. The specific methods and procedures for sale or disposal, including the use of
online auction platforms where appropriate, shall be established in campus procedures.

UPD may, as a service to the campus community, accept certain categories of lower-value or
sensitive items (e.g., identification documents, wallets, serialized electronics, bicycles) for
safekeeping and return to owners. The categories of items accepted, and any exclusions based
on safety, health, or operational considerations, shall be defined in campus procedures.

V. Iltems that are unsafe, hazardous, perishable, or otherwise unsuitable for storage may be
refused or disposed of in accordance with campus procedures and applicable law.

V.  Employees who encounter found, unclaimed, or abandoned property in the course of their
employment shall not appropriate such property for personal use and must comply with
University procedures for reporting and submitting such items. Off-duty employees may
participate in public sales conducted in accordance with applicable requirements.

History
Issued: MM/DD/YYYY

Revised: MM/DD/YYYY

Edited:

MM/DD/YYYY

Reviewed: MM/DD/YYYY

Updated:

March 8, 2018
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Applies to: (Examples follow) [Faculty, staff, student employees, students, vendors, visitors, and
volunteers, etc.]

Purpose of the Policy

Under authority delegated by the California State University (CSU) Board of Trustees, the University
establishes this policy to govern the handling of found, unclaimed, and abandoned property in
accordance with applicable law and CSU systemwide policy (Disposition of Lost, Unclaimed or
Abandoned Property)

Definitions
Unclaimed property is property in the possession of the University for which the owner has not been
identified or has not claimed the property within the required time period.

Abandoned property is property to which the owner has relinquished possession and for which no
claim of ownership is made.
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Policy Details

This policy is governed by and shall be implemented in accordance with applicable California
law and the California State University (CSU) systemwide policy on Disposition of Lost,
Unclaimed, or Abandoned Property, which is hereby incorporated by reference. In the event of
any conflict, CSU policy and applicable law control. Fre-eare+estitution—saleordestruction-of

Found, unclaimed, or abandoned property valued at or above three hundred dollars (5S300)
found on Cal Poly Humboldt property shall be submitted to the University Police Department
(UPD) for storage, documentation, safekeeping, and reasonable attempts to identify and contact
the property’s owner.

Property shall be held for the required holding period (currently at least three months) before
any final disposition, including retention for University use, may occur. Stehproperty-shatt-be
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The University may retain property for institutional use when permitted by law and CSU policy.
Where disposition by public sale or other authorized means is required, UPD shall coordinate
such processes. The specific methods and procedures for sale or disposal, including the use of
online auction platforms where appropriate, shall be established in campus procedures. The
campus may dispose of any property upon which no bid is made at any sale.



V. UPD may, as a service to the campus community, accept certain categories of lower-value or
sensitive items (e.g., identification documents, wallets, serialized electronics, bicycles) for
safekeeping and return to owners. The categories of items accepted, and any exclusions based
on safety, health, or operational considerations, shall be defined in campus procedures. Auetion

VI.
vorcetthasbeenproperiytoggedwith-the-University PoliceBepattmer - [tems that are
unsafe, hazardous, perishable, or otherwise unsuitable for storage may be refused or disposed
of in accordance with campus procedures and applicable law. Fre-Yniversity-Pelice-Bepartment
VIl.  Employees who encounter found, unclaimed, or abandoned property in the course of their

employment shall not appropriate such property for personal use and must comply with
University procedures for reporting and submitting such items. Off-duty employees may
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