












Issue 2: Bookmarks

Typically if you right click on “Bookmarks,” you should 
be prompted with the option to “fix” automatically.
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Issue 3: Color Contrast
This will almost alway appear, even for computer generated 
documents that have white background/black letters. In most 
cases you can “pass” this error.

If your document displays colors that do need to be altered 
for accessibility, select “Edit” from the Adobe menu
Then select "Preferences"
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Adding Alt Text
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What you write for alt text will be read 
by a screen reader to describe the image.

On the right hand side of the screen 
there is a menu, select “Set Alternate 
Text”

Adobe dialogue box will state 
“Acrobat will detect all figures in this 
document and display associated 
alternate text,” select “OK”



Adobe will prompt you with a box to write alt text in once you click WHAT. After 
you have written the text, select the arrow to see the next image

 In this box you can also select “Decorative Image,” which you will not write a 
description for 

is that alt text should 
be around 150 
characters 
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Figure

Do not write “photo of” or 
“image of,” this will be 
repetitive for the person 
listening. If it is a collage, an 
illustration, etc. you can note 
that
A good rule of thumb 



Page 10


	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page



