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NOTICE TO CONTRACTORS 

  700.04J   •  01/25 

 
This is JOB ORDER CONTRACT 

BID SOLICITATION NO. PW26JOC 
California State Polytechnic University, Humboldt (Cal Poly Humboldt) 

The Trustees of the California State University will receive sealed bid proposals via email only to 
procure@humboldt.edu, for furnishing all labor and materials for a single Job Order Contract, Bid Solicitation 
No. PW26-JOC, at the above-named campus. 

Proposals will be accepted to the above email until 2PM on Tuesday, June 2, in accordance with the contract 
documents, at which time the proposals will be publicly opened and read. 

This Notice to Contractors is for the award of a single Job Order Contract (JOC), which is a competitively bid, 
firm fixed priced, indefinite quantity contract. The Contract scope of work includes a collection of detailed repair 
and construction tasks and specifications that have established unit prices. It is awarded to the “Contractor” 
for the accomplishment of repair, alteration, modernization, maintenance, rehabilitation, demolition and 
construction of infrastructure, buildings, structures, or other real property. The University issues to the 
Contractor discrete, fixed-price task or job orders, as needed, under the contract. Under the JOC concept, the 
Contractor furnishes all management, documentation, labor, materials, and equipment needed to perform the 
work.  

The JOC agreement awarded under this solicitation will have a minimum total contract value of $0.00 and a 
maximum total contract value of $500,000 with an option to increase to the State Maximum of $3,000,000. The 
term of the contract will be twelve (12) months, unless the maximum value of the contract is achieved prior to 
the completion of the contract term. There is no minimum value for scopes of work (Job Orders) awarded under 
this contract. 

In the event that the contractor submitting the lowest responsive and responsible bid refuses to enter into a 
contract with the CSU if tendered, or, in the event that the contractor materially breaches the JOC contract 
necessitating its termination, CSU reserves the right to award a second JOC under the same solicitation, 
provided such award is made within 120 days of the bid opening.  

Each bidder offering a proposal must comply with bidding provisions of Article 02.00 et seq. in the Contract General 
Conditions, and should be familiar with all the provisions of the Contract General Conditions and Supplementary 
General Conditions.   

This contract is for public works projects and is subject to prevailing wage rate laws (see Contract General 
Conditions, Article 04.02). All contractors and all tiers of subcontractors bidding on this project shall register 
to bid public works projects with the Department of Industrial Relations (DIR), and maintain current this 
registration pursuant to Labor Code Section 1725.5. Please go to http://www.dir.ca.gov/Public-
Works/PublicWorks.html for more information and to register. 

As a condition of bidding, prospective bidders must attend a mandatory pre-bid conference.  The pre-bid 
conference will be held on Tuesday, May 12 at 10AM for the purpose of discussing the JOC concept, 
documents, bid considerations and to discuss JOC from a contractor’s viewpoint.  The Pre-bid conference will 
be held via Zoom (info for the Zoom meeting location on the C&P website listed below). Prospective bidders 
who arrive late to the pre-bid conference will not be admitted.  

The bid documents will be available after the mandatory pre-bid conference on Wednesday, May 13 on the 
Contracts and Procurement  website and can be viewed, printed and/or downloaded at 
https://www.humboldt.edu/strategic-business-services/construction 

Small Business Preference:  The Trustees shall give a small business a bid advantage of five percent to 
contracting firms that have been certified as a “Small Business” by the Department of General Services, Office 
of Small Business and DVBE Services, in accordance with Contract General Conditions (and Supplementary 
General Conditions) for Job Order Contracts, Article 02.10, Small Business Five Percent Bid Advantage. 

DVBE Incentive:  The Trustees REQUIRE the successful bidder to achieve a required minimum of 3% DVBE 
participation in each construction project under the Job Order Contract as established in the bidding 
documents. Additionally, the Trustees are granting a bid incentive for evaluation purposes only to bidders that 
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exceed the three (3) percent DVBE participation requirement. The level of DVBE incentive will correlate to the level 
of participation; that is, the more DVBE participation proposed, the higher the incentive. The bid incentives are as 
follows: 

DVBE Participation  Incentive  
3.00% to 3.99% None 
4.00% to 4.99% 1% 
5.00% to 5.99% 2% 
6.00% or more 3% 

The DVBE incentive may not exceed $50,000 when used in combination with the Small Business Preference; 
the cumulative adjustment amount shall not exceed $100,000. If the lowest responsive, responsible bid is a 
California certified small business, the only bidders eligible for the incentive will be California certified small 
businesses. 

Each bidder offering a proposal must comply with all provisions of the Contract General Conditions for Job 
Order Contracts (note Article 2.00 et. seq), Supplementary General Conditions to Contract General Conditions 
for Job Order Contracts, and Special Conditions for Job Order Contracts. Bidders should familiarize 
themselves with all the provisions, especially:  

• Article 02.02 of the Contract General Conditions for Job Order Contracts, regarding the necessity to 
prequalify with the Trustees, paying special attention to the prequalification requirements; 

• Article 02.05-III of the Contract General Conditions for Job Order Contracts, regarding the necessity to 
provide Bid Security in the amount of $25,000 in the payment forms specified, and the successful 
bidder will be required to provide Performance and Payment Bonds equal to 100% of the maximum 
contract amount; and  

• Article 04.02 of the Contract General Conditions for Job Order Contracts regarding the payment of 
prevailing wage rates. 

Bidders must be prequalified with the Trustees. Bidders shall register and log in to “PlanetBids” to apply for 
financial prequalification and JOC supplemental prequalification at 
https://pbsystem.planetbids.com/portal/15331/portal-home.  Both prequalification applications are due no 
less than 10 business days prior to the bid due date.   
 
A project specific approval letter is required to obtain the required approval to bid for Job Order Contract, Bid 
Solicitation No. PW26-JOC.  Contractors shall email the Notice to Contractors to the Prequalification 
Administrator at cocm.prequal@calstate.edu.  The project specific approval will be issued upon confirmation 
the contractor satisfies all the requirements for this solicitation and their systemwide prequalification 
financial aggregate rating is sufficient to propose. 
 

It will be the responsibility of each bidder to obtain a bid proposal package in sufficient time to fulfill 
requirements therein.  Bid proposal packages are obtainable only by prequalified contractors, licensed in the 
State of California with a CSLB B – General Building Contractor and registered with the DIR to bid public works 
projects. Evidence of prequalification must be submitted to the following office prior to receiving a bid package. 
Bid packages must be requested from the University, located at {enter campus address and office location, and 
name, title, phone number, and e-mail address for University representative}. Contractors may contact this 
person for additional information. 

-End of Notice to Contractors- 
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BID SOLICITATION NUMBER PW26-JOC 
California State Polytechnic University, Humboldt 

1 Harpst Street, Arcata, CA 95521 

To the Trustees of the California State University, on behalf of the State of California (hereinafter called the Trustees): 

The undersigned Bidder, who is familiar with the local conditions affecting the cost of the work and with the contract 
documents, hereby proposes, with the rates stated below, to provide and furnish all of the labor, materials, tools, 
equipment, expendable and otherwise, apparatus, facilities, transportation, and permits, and to perform and complete 
in a workmanlike manner and within the specified time the work required, all in accordance with the contract 
documents and the Trustees’ unit prices as adjusted as hereinafter set forth. 

The Bidder understands that the Trustees reserve the right to reject any or all bids, to waive minor irregularities in any 
bid, and to award the contract to the lowest responsible bidder. 

BIDDER SHALL ACKNOWLEDGE EACH ADDENDUM RECEIVED ON THE LINE BELOW. 

The bid is subject to the provisions contained in the Job Order Contract Contract General Conditions (note especially 
Article 02.00 et seq. regarding instructions to bidders), and the bidder agrees that failure to comply with the conditions 
thereof shall be basis for rejection of this bid. 

The bid must be submitted on this Proposal Form, completely filled out and in a sealed envelope provided by the 
Trustees, and delivered to Procure@humboldt.edu with the IFB #PW26-JOC listed in the subject before 2 p.m. on 
Tuesday, June 2, 2026, or it will be disregarded. The Trustees will only accept bids from prequalified contractors with 
a current California State License Board-issued type ‘B’ license and current California Department of Industrial 
Relations Public Works Registration number.  

Five Percent Small Business Preference 
The undersigned bidder is hereby requesting the five percent Small Business Preference. To receive the five percent 
advantage, Bidder must submit with its bid a completed “Small Business Preference and Certification Request” form 
701.09, and also indicate its intent by checking the appropriate response below: 

By checking the appropriate box below, Bidder is requesting the five percent Small Business Preference, as either a: 
1) CA certified Small Business, upon verification in accordance with the CA Code of  Yes   No   

Regulations, Title 2, Section 1896.2, having applied for certification no later than 
5:00 p.m. on bid opening date, or 

2) Non-small business that commits to subcontracting at least 25% of each net job order Yes   No   
price to CA certified small businesses and/or microbusinesses. 

If Proposer checks one of the boxes above, and submits the completed Small Business Preference and Certification 
form 701.09, the Trustees will grant a bid preference of 5% of the lowest responsive bidder’s bid. Reference the 
Contract General Conditions and Supplementary General Conditions for Job Order Contracts, Article 02.10, Small 
Business Five Percent Bid Advantage. 

DVBE Participation / Request for DVBE Bid Incentive 
The Trustees require the successful bidder to achieve three percent (3%) DVBE participation in contracting 
construction projects as established in the bidding documents. Bidder will list its DVBE subcontractors/suppliers 
with its bid. Bidders shall contact the Trustees’ DVBE Program Advocate at Procure@humboldt.edu.  

The Trustees are granting a DVBE Bid Incentive, for bid evaluation purposes only, in accordance with the Contract 
General Conditions for Job Order Contracts, Article 02.11 and Article 05.05-I-G. Bidder shall indicate whether or not 
Bidder is requesting the DVBE Bid Incentive by checking the appropriate response below. Bidder commits to 
subcontract at least the percentage of DVBE participation of its net bid price as stated hereon with one or more 
DVBE(s).  

PW26-JOC 
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DVBE Participation Incentive 
3.00% to 3.99% None 
4.00% to 4.99% 1% 
5.00% to 5.99% 2% 
6.00% or more 3% 

  
Bidder is requesting the DVBE Bid Incentive (check one): Yes   No   

Bidder shall indicate in the spaces below its Total DVBE Participation Percentage Commitment: 
 3%  Mandatory  +   %  DVBE Incentive  =    % Total DVBE Partcipation Percentage Commitment 

Notice:  The attention of bidders is particularly called to the fact that, unless the bid is made in strict conformity with 
the directions given, it will be considered informal and may be rejected. 

Schedule of Prices 
The undersigned agrees to perform all work required, necessary, proper for, or incidental to completing the work 
called for in each individual job order issued under this Job Order Contract using the Construction Task Catalog and 
Technical Specifications incorporated herein with the following adjustment factors: 

Normal Working Hours  
Undersigned shall perform any or all functions called for during normal working hours in the quantities specified in 
individual job orders against this contract for the unit price sum specified in the Construction Task Catalog multiplied 
by the adjustment factor of: 

. (Specify to four (4) decimal places) 

Other Than Normal Working Hours  
Undersigned shall perform any or all functions called for during other than normal working hours in the quantities 
specified in individual job orders against this contract for the unit price sum specified in the Construction Task 
Catalog multiplied by the adjustment factor of: 

. (Specify to four (4) decimal places) 
NOTE – NO FACTOR MAY BE LESS THAN THE NORMAL WORKING HOURS ADJUSTMENT FACTOR.  

Premium Working Hours  
Undersigned shall perform any or all functions called for during premium working hours in the quantities specified in 
individual job orders against this contract for the unit price sum specified in the Construction Task Catalog multiplied by 
the adjustment factor of: 

. (Specify to four (4) decimal places) 
NOTE – NO FACTOR MAY BE LESS THAN THE NORMAL WORKING HOURS ADJUSTMENT FACTOR.  

Basis of Contract Award  
The award formula that follows is an integral part of this proposal, and to be responsive, the bidder shall quote for 
the total works above, and also shall complete the award formula below. 

Award Formula 
 Line 1. Normal working hours Adjustment Factor  1.  
 Line 2.   Multiply Line 1 by (80) % 2.  
 Line 3. Other Than Normal working hours Adjustment Factor 3.  
 Line 4.   Multiply Line 3 by (15) % 4.  
 Line 5 Premium working hours Adjustment Factor 5.  
 Line 6 Multiply Line 5 by (5) % 6.  
 Line 7 Add Lines 2 and 4 and 6 
  (This is the weighted, composite score, as bid for this contract.)  7.  

PW26-JOC 
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The above adjustment factors are to be specified to four decimal places. Any alteration, erasure, or change must be 
clearly indicated and initialed by the bidder All prices and information required on the bid form must be either 
typewritten or neatly printed in ink (use figures only). The University reserves the right to revise all arithmetic errors 
in calculations for correctness. The bidder agrees that if there are any discrepancies or questions in the figures, the 
Trustees will use the lower figure despite the bidder’s intent. The Trustees reserve the right to reject any and all bids 
and to waive any irregularities. 

Bidder shall enclose with this Proposal Form bidder’s security in the sum of twenty-five thousand dollars 
($25,000.00), in the form prescribed in the Contract General Conditions, Article 02.05-III. If the bidder is awarded the 
contract and then fails to execute the contract, this bidder’s security shall be forfeited to the State. 

The time period for this contract shall be 365 calendar days from the date of the overall contract Notice to Proceed 
or the point at which the maximum value of the contract is achieved, whichever occurs first. Work ordered but not 
completed prior to the expiration of the time period shall be completed with all terms and conditions of the contract 
in force and effect.  

 
-End of Bid Proposal Form — Job Order Contract-  
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Article 05.09, Job Order Contracting Software, delete last sentence and add the following: 

A. Gordian JOC Solution
The Trustees selected The Gordian Group’s (Consultant) Job Order Contracting (“JOC”) Solution
(Gordian JOC Solution) for their JOC program. The Gordian JOC Solution includes Consultant’s
proprietary eGordian JOC applications (JOC Applications) and construction cost data (Construction
Task Catalog), which shall be used by the Contractor to prepare and submit Job Order Price Proposals,
subcontractor lists, and other requirements specified by the University. The Contractor’s use, in whole
or in part, of the Consultant’s JOC Applications, Construction Task Catalog and other proprietary
materials provided by the Consultant for any purpose other than to execute work under this Contract
for the University is strictly prohibited unless otherwise approved in writing by the Consultant. The
Contractor hereby agrees to abide by the terms of the following JOC System License.

B. JOC System License
The Consultant hereby grants to the Contractor, and the Contractor hereby accepts from the Consultant 
for the term of this Contract or Consultant’s Contract with the University, whichever is shorter, a non
exclusive right, privilege, and license to Consultant’s proprietary JOC System and related proprietary
materials (collectively referred to as “Proprietary Information”) to be used for the sole purpose of
executing Contractor’s responsibilities to the University under this Contract. The Contractor hereby
agrees that Proprietary Information shall include, but is not limited to, Consultant‘s JOC Applications
and support documentation, Construction Task Catalog, training materials and other Consultant
provided proprietary materials. In the event this Contract expires or terminates as provided herein, or
the Consultant’s Contract with the University expires or terminates, this JOC System License shall
terminate and the Contractor shall return all Proprietary Information in its possession to the Consultant.

Consultant may terminate this License Agreement in the event of: (1) any breach of a material term of
this Agreement by the Contractor which is not remedied within ten (10) days after written notice to the
breaching party; or (2) the other party’s making an assignment for the benefit of its creditors, or the
filing by or against such party of a petition under any bankruptcy or insolvency law, which is not
discharged within thirty (30) days of such filing.

The Contractor acknowledges that disclosure of Proprietary Information will result in irreparable harm
to the Consultant for which monetary damages would be an inadequate remedy and agrees that no
such disclosure shall be made to anyone without first receiving the written consent of the Consultant.
The Contractor further acknowledges and agrees to respect the copyrights, registrations, trade secrets,
and other proprietary rights of the Consultant in the Proprietary Information during and after the term
of this Contract and shall at all times maintain complete confidentiality with regard to the Proprietary
Information provided to the Contractor.

In the event of a conflict in terms and conditions between this JOC System License and any other terms 
and conditions of this Contract or any Job Order, Purchase Order or similar purchasing document
issued to the Contractor by the University, this JOC System License shall take precedence.

End of Supplementary General Conditions 
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Job Order Contracting – Contract Special Conditions 

CONTRACT SPECIAL CONDITIONS 
FOR JOB ORDER CONTRACTS 

The following special conditions apply to Job Order Contract, Bid No. PW26-JOC. 

MINIMUM AND MAXIMUM CONTRACT AMOUNTS 

Each JOC awarded under this solicitation will have no minimum value and a maximum value of $500,000.00, 
with the option to increase to the State maximum of $3,000,000.00 within the term of the contract. There is no 
minimum value for scopes of work (Job Orders) awarded under this contract. 

COMPUTER AND COMMUNICATIONS EQUIPMENT REQUIREMENTS 

The Contractor is to acquire and maintain in an operational condition a computer system capable of a high speed 
internet connection. The Contractor will include the cost of the system in its adjustment factor. 

PROJECT MANAGEMENT AND SUPERVISION 

Prior to award, the apparent low bidder will submit information concerning the Contractor’s proposed project 
management team for approval by California State Polytechnic University, Humboldt (the University). This 
submittal shall include a cover letter designating the assigned Contractor’s Project Manager and a list of proposed 
Superintendents. Resumes for each individual proposed shall be included. 

If the Contractor wishes to change the Project Manager at any point during the term of the Contract the principal 
for the Contractor must notify the University’s JOC Manager two weeks prior to bringing on a new Project 
Manager. The Contractor must provide the University with a resume of the proposed new Project Manager. No 
change in Project Managers will take place without the expressed written consent of the University. 

The Contractor must notify the University’s JOC Manager of the Superintendent to be used for a project prior to 
the start of work. If the Contractor chooses to use a superintendent that was not previously approved by the 
University then the Contractor must provide a resume to the University two weeks prior to the start of the project. 
No Superintendent will be used on a project without the expressed written consent of the University. 

AUTHORITY TO DISRUPT UNIVERSITY PROGRAMS 

Work will be done on a university campus and maintenance of the University’s programs and activities will, 
unless otherwise expressly allowed by the University for specific scopes of work, take precedence over the 
operations of the Contractor. Written permission must be granted by the University’s Construction Administrator 
to allow the Contractor to disrupt a University activity. The Contractor shall consider this requirement so the 
work is planned and conducted to allow maintenance of the University’s programs when formulating the bid. 
Coordination with all campus and university programs and activities shall be included in the contract cost. 

Loading and unloading of construction materials will be scheduled so as to minimize disruptions to University 
activities. Construction activities will be scheduled to minimize disruption to the University and to University 
activities. 

WORKING HOURS 

In general, and unless otherwise expressly allowed by the University for specific scopes of work awarded under 
this contract, the following shall govern Contractor working hours: 

● Generally, the Contractor may conduct construction activities without special permission and the
University will provide project management and inspection of the work between the hours of 7:00 a.m.
to 5:00 p.m. Monday through Friday. The Contractor shall notify the University’s JOC Manager, in
writing, regarding its usual working hours and any changes to such at least one working day in advance
of such work. Restrictions regarding work hours are noted below:
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o The Contractor shall not commence work before 9:00 a.m. within 150 feet of Redwood and 
Sunset Residence Halls, Cypress, Canyon Residence Halls, the Creekview Residence Halls, 
and the College Creek Apartments. 

 
o The Contractor shall commence work in areas beyond 150 feet from the residence halls at a 

time mutually agreeable with the University’s JOC Manager, but in no case before 8:00 a.m. 
If the Contractor desires to start work prior to 8:00 a.m., a written request shall be made to 
the University’s JOC Manager 48 hours prior to the additional work time in order for the 
University’s JOC Manager can secure approvals from the University or other governing 
agency. 

 
o The Contractor shall cease all work operations no later than 9:00 p.m. If the Contractor desires 

to work later than 9:00 p.m., a written request shall be made to the University’s JOC Manager 
48 hours prior to the extended work time in order for the University’s JOC Manager can secure 
approvals from the University or other governing agency. 

 
OTHER CONSTRUCTION PROJECTS ON CAMPUS DURING THE TERM OF THE CONTRACT 

 
The University has an extensive construction program during the term of this contract, and the Contractor must 
anticipate and coordinate with other Contractors operating on the Campus during this period; the Contractor 
shall consider this factor when formulating the bid. The University conducts Major and Minor Capital 
Construction Projects throughout the campus. The University also has an extensive repair and maintenance 
program that includes the repair or replacement of roofing, building painting, door repairs, street light repairs, 
road resurfacing and repair, curb painting, parking stall painting, and landscape repair and maintenance. The 
University’s Facilities Management department will be performing various maintenance projects throughout the 
University campus during the term of the contract. 

 
USE OF UNIVERSITY FACILITIES 

 
The Contractor may not direct any deliveries to the University’s Shipping and Receiving Department; all 
deliveries to the University’s Shipping and Receiving Department will be refused. 

 
The Contractor may not use any University tools, vehicles, or resources, during the course of the work. 

 
VEHICLE ACCESS & PARKING 

 
Contractor shall comply with all on-campus and off-campus traffic regulations, including speed limits. Contractor 
shall pay all parking and traffic fines. Construction Parking must comply with the following: 
 

● Contractor may park vehicles and construction equipment inside the designated Construction Area without 
obtaining campus parking permits.  

● Contractor shall obtain campus parking permits or pay a parking meter for all of its vehicles parked outside 
of Contractor’s fenced construction areas.  

o Parking permits may be purchased from University Parking and Commuter Services, which 
maintains a Parking Kiosk on the north end of Rossow Street. General parking areas also have daily 
parking pass machines where a pass may be purchased.  

o Purchase of a parking permit does not guarantee a parking space will be available. 
o Vehicles parked outside of the designated Construction Area without a parking permit, or with a 

permit but not the correct permit for the specific parking area, or without payment to the meter 
during regulated hours, or parked illegally in any way will be ticketed and may be towed. 

o City of Arcata patrols parking meters and neighborhoods surrounding the campus and may issue 
citations for violations of their parking regulations.  

● University Parking Regulations may be found here: www.humboldt.edu/parking/regulations 
o It is the Contractor’s responsibility to ensure all employees and subcontractors are fully aware of all 

parking enforcement regulations. There will be no exceptions made.  
o For any questions with regard to parking, contact parking@humboldt.edu or call (707) 826-3773.  
o University Police may be contacted for non-emergency purposes at (707) 826-5555. 

 
 

ACCESSIBILITY REQUIREMENTS 
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Accessible routes must be maintained at all times to all campus buildings and facilities in compliance with the 
Americans With Disabilities Act Title II and III specifications. 

 
ENVIRONMENTAL HEALTH & SAFETY COMPLIANCE 

 
For each scope of work awarded under this Contract, the Contractor shall provide the University’s JOC Manager 
with an Environmental Health & Safety Compliance submittal using University-provided forms. These forms 
are available from the University’s JOC Manager. All sections must be fully completed upon submission. The 
Contractor shall obtain the University’s approval of this submittal prior to the start of any work affected by the 
submittal. 

 
The purpose of the submittal is to provide to the University some assurance the Contractor has effective programs 
in place so as to comply with critical occupational safety standards which address serious or potentially life 
threatening hazards, e.g., trench collapse. 

 
In general, and unless otherwise expressly allowed by the University for specific scopes of work awarded under 
this contract, Contractor is responsible for the legal transportation and management of all hazardous materials 
(paint, adhesives, cleaners, construction waste, etc.) associated with Contractor’s work. The disposal of any 
hazardous materials to soil, storm drain, sanitary sewer, or elsewhere on campus is expressly prohibited. The 
unauthorized and/or illegal transportation or disposal of hazardous materials by the Contractor may result in 
legal, regulatory, or administrative action against the Contractor and the termination of this contract. 

 
NOTIFICATIONS TO THE  UNIVERSITY POLICE DEPARTMENT 

 
The Contractor shall advise all of its personnel, including those of subcontractors, working on campus who are 
required to register as a narcotic, sex and/or arson offender in accordance with California Penal Code Section 
290 that they shall report such status to the Cal Poly Humboldt University Police Department. 
 
When a project requires the Contractor to perform any work within the University Police Department (UPD) 
offices, the Contractor shall have onsite personnel assigned to such work approved by the UPD. Approval for 
personnel working within the UPD offices includes submittal of a written request and satisfactory completion of 
a LiveScan background check. The cost associated with completion of any UPD LiveScan background checks 
for Contractor workers shall be paid for by the Contractor.  

 
SMOKING ON CAMPUS 

 
The Contractor including all of its personnel, including those of subcontractors, shall adhere to the University 
smoking policy while working on campus. The current policy prohibits the use of cigarettes, cigars, pipes, and 
other smoke emitting products, including e-cigarettes and vapor devices, on the University campus. The policy 
applies to all students, faculty, staff, volunteers, contractors or vendors, and visitors. It also covers all University 
buildings, including residence halls, and off-campus buildings like the HSU Aquatic Center in Eureka and the 
Telonicher Marine Lab in Trinidad. 

 
SCHEDULE OF WORK & COMPLETION 

 
In addition to the requirements outlined in Contract General Conditions, Section 5.09 associated with 
Contractor’s detailed schedule of work, the Contractor shall adhere to the following: 

 
● The Contractor shall provide a proposed project schedule which demonstrates compliance with the 

performance timeframe required by the University. This schedule shall be provided with each proposal 
for scopes of work requested by the University. 

 
● The Contractor shall submit an updated schedule within seven (7) calendar days following the Notice 

to Proceed for those proposals accepted by the University. 
 

● The Contractor shall also submit an updated project schedule at each coordination meeting associated 
with said work. Updated schedules shall reflect all re-sequenced tasks and adjusted durations necessary 
to achieve the project completion deadline as required by the Contract. 

 
● For the purposes of this Contract, substantial completion is defined as a condition in which the area 
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affected by the Project is fully ready to be used for its intended purpose safely by the University and 
public, in which all Construction Areas are returned to the University for full use, and for which not 
less than a Certificate of Conditional Occupancy has been received from the Campus Deputy Building 
Official. Total completion is defined as a condition in which all work is fully complete including all 
punch list items, all quality control issues, all conditions of the contract including but not limited to 
record documents, warranties and completion documents, have been submitted and accepted by the 
University, and for which a Final Certificate of Occupancy has been granted by the Campus Deputy 
Building Official. 

 
● In accordance with the JOC General Conditions, the University reserves the right to conduct a post-

project verification audit, and to adjust the quantities in any proposal to reflect only what has been 
installed and/or removed via supplemental job order with any associated change in price reflected.   

 
SUBMITTALS 

 
In addition to the requirements outlined in the Contract General Conditions, Section 6.04 associated with 
submittals and that required of Division 1 of the Bid Specifications, the Contractor shall adhere to the following: 

 
● Contractor shall be responsible to reimburse the University for all costs associated with review of 

submittals which have previously been returned to the Contractor as “Rejected” or “Revise and 
Resubmit” should such additional review result in such being returned to Contractor as such. Additional 
costs incurred by the University due to such shall be processed as a deductive change order to the 
Contractor. 

 
CONTRACTOR’S ONSITE REPRESENTATIVE 

 
In addition to the requirements outlined in Section 4.15 of the Contract General Conditions associated with labor 
force and superintendent, the Contractor shall adhere to the following: 

 
● The Contractor’s onsite representative shall have full knowledge of the contract documents, schedule, 

scope of work, work protocols and field conditions and be fully authorized to act on the Contractor’s 
behalf. 

 

● The Contractor’s on-site representative shall be physically present onsite during any period of active 
construction or be able to appear onsite within 15 minutes of a phone call at all times of active 
construction and able to appear onsite within 60 minutes of a phone call during the punch list, warranty 
and closeout periods of a project. 

 

MEETINGS 
 

In addition to the requirements outlined in Section 4.18 of the Contract General Conditions associated with 
meetings, the Contractor shall adhere to the following: 

 
● The Contractor’s on-site representative shall attend regular and ad hoc meetings with the University’s 

JOC Manager or other personnel whenever requested by the University. 
 

● A pre-construction meeting shall be held prior to the commencement of any scope of work awarded 
under this Contract. Pre-construction meetings shall be attended by the Contractor’s on-site 
representative and representatives of each subcontractor who will be performing work. The University’s 
JOC Manager will contact the Contractor’s on-site representative to schedule this meeting which must 
take place within seven (7) calendar days following the issuance of any Notice to Proceed. 

 
● Project coordination meetings shall be held, at minimum, each week during periods of active 

construction and shall include the University’s JOC Manager, other University personnel as needed, 
the Contractor’s on-site representative and appropriate subcontractor representatives. Meeting minutes 
will be taken by the University’s JOC Manager and distributed to the Contractor for review and approval 
with requested edits and/or comments received within seven (7) calendar days of issuance by the 
University. 
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CONSTRUCTION PROGRESS REPORTS 
 

In addition to the requirements as outlined in Section 4.08 of the Contract General Conditions and Division 1 of 
the Bid Specifications, Contractor shall submit construction progress reports to the University’s JOC Manager 
no later than one work day after the date reported. Daily field reports shall be signed by the Contractor’s on-site 
representative; signature shall be accompanied by legible name. Contractor’s daily field reports shall include the 
following: 

 
● Materials delivered to the project site. 

 
● Major equipment present on the project site (i.e., lifts, material handlers, etc.). 

 
● Major tasks performed cross referenced to the project schedule with notations regarding 

start/completion of tasks, issues or challenges encountered and impact on the project schedule, 
inspections or tests conducted, work reviewed and its status as accepted or otherwise. 

 
● Specific documentation regarding all work in dispute or being conducted under a time and materials 

direction by the University. Documentation must include a full and specific description of the work 
achieved along with specific documentation regarding the resources utilized to complete such work. 

 
● Accidents, unusual events or citations/notices received from authorities having jurisdiction or 

regulatory authorities. 
 

● If progress, quality or conformance to the contract documents are or will be impacted, the source and 
extent of the impact and the specific type of work impacted. 

 
The University’s daily field report shall govern in cases where the Contractor’s daily field reports are incomplete 
or submitted more than one work day after such work has occurred. 

 
 
ACCESS TO CAMPUS FACILITIES 

 
The University will provide the Contractor with appropriate levels of access to University facilities as required 
to successfully complete the scope of work requested. Access allowed will be specifically defined for each scope 
of work requested. Keys or access cards for work areas, if required, must be obtained from the University’s 
Facilities Management Department and through the University’s JOC Manager. The Contractor shall 
acknowledge receipt of keys and access cards in writing. Upon completion of the Project, the Contractor shall 
return all keys and access cards to the University. Final payment will be withheld until such are returned. Lost 
or stolen keys shall be reported immediately to the University’s JOC Manager. Should the Contractor fail to 
return issued keys or access cards, the Contractor shall be liable for all incurred University costs associated with 
re-keying. 

 
SECURITY OF CAMPUS FACILITIES & CONSTRUCTION AREAS 

 
The Contractor shall be responsible for security including locking and unlocking University facilities located 
within those Construction Areas turned over to Contractor for the purposes of executing approved scopes of 
work. Should University personnel be present within the Construction Area during that time Contractor desires 
to secure the area, the Contractor must communicate the delegation of securing the Construction Area to 
University personnel on site. Should Contractor require access to University facilities located outside of the 
Construction Area, Contractor shall request such in writing and two (2) working days in advance of the period 
of the desired access. All such requests shall be forwarded to the University’s JOC Manager and must include a 
justification for such, the individuals to be granted access and the specific period of time access will be needed. 
The Contractor shall promptly notify the University when access is no longer required so that University 
personnel may secure said area. 

 
SITE SAFETY PLAN AND OFFICE OF FIRE SAFETY COMPLIANCE 

 
In compliance with the California Building Code (CBC) as enforced by the CSU Office of Fire Safety (OFS), a 
Site Safety Plan shall be produced for all construction projects covered under this agreement. The purpose of the 
Site Safety Plan is to mitigate fire hazards associated with the construction work and project site. The project-
specific Site Safety Plan shall be based on the provisions for fire safety during building construction and 
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demolition as set forth in Chapter 33 of the CBC, California Fire Code; and 2019 edition of NFPA 241, Standard 
for Safeguarding Construction, Alteration, and Demolition Operations.  
 
The project-specific Site Safety Plan will typically be produced by the University and provided to the Contractor 
prior to bid, generally during the project scoping phase. When no site safety plan is provided by the University, 
the Contractor shall be responsible for producing a Site Safety Plan. Site Safety Plan templates are available at 
the following link: https://app.smartsheet.com/b/form/a55bcfc925f44accb1a73c63eb28ae30. The Contractor 
shall be responsible for complying with and implementing all requirements of the Site Safety Plan.  
 
Once the Site Safety Plan has been provided to the Contractor, the Contractor shall designate a Site Safety 
Director representative responsible to oversee general compliance with the Site Safety Plan. The Contractor’s 
Site Safety  representative, or their designee, will complete a daily Fire Safety Inspection at the project site 
during active construction. The Contractor shall work with the University to address any deficiencies identified 
during the Fire Safety Inspections in a timely manner.  

 
 
CONSTRUCTION AREA & WORK OUTSIDE OF THE DESIGNATED CONSTRUCTION AREA 

 
The Contractor is required to maintain access to all facilities immediately adjacent to the Construction Area 
including designated laydown areas. Signage to effectively direct the public safely and efficiently around the 
project site including laydown area shall be posted and maintained by the Contractor. 

 
Whenever Contractor’s operations create a condition hazardous to the public, the Contractor shall furnish, erect, 
and maintain fences, barricades, lights, signs and devices as needed to reasonably prevent accidents, damage or 
injury. The Contractor is responsible for the safety and security of its project location and designated project 
laydown areas. The University is not responsible for the security of the Contractor’s vehicles, tools, equipment, 
materials, personal property, or personnel regardless of location. 

 
The Contractor shall fully secure its Construction Area and designated laydown areas including enclosure of 
such areas by locked doors, gates and fences. All such areas shall be fully secured during those times Contractor 
is not present. The Contractor shall, at all times, maintain security of the jobsite to prevent unauthorized entry. 

 
The Contractor shall, at all times, maintain access for authorized personnel to existing University facilities, 
access roads, and fire lanes. The University’s Construction Administrator (Associate Vice President, Facilities 
Management), Associate Director of Planning & Design, and Planning & Design Unit staff (Architect, Designer, 
Project Manager and Drafting Technician) shall be provided with access to the Contractor’s Construction Area 
and designated laydown areas at any and all times throughout the project. 

 
Access to the Construction Area and designated laydown areas by any other University personnel must be 
coordinated through the University’s JOC Manager who shall inform the Contractor of those persons provided 
permission to access the construction area. All such persons shall be escorted by the University staff authorized 
to access the Construction Area and its associated laydown areas unless otherwise communicated by the 
University. Contractor shall promptly report, to the University’s JOC Manager, any unauthorized person who is 
seeking entry into the Construction Area or associated laydown areas. 
 
When Contractor’s work requires the use of a crane or truck-mounted boom lift, a crane/boom lifting plan (Lift 
Safety Plan) shall be submitted to the University for review and approval at least three (3) working days prior to 
the commencement of work requiring such equipment. The Lift Safety Plan shall include/describe the location 
and schedule for the work, type of equipment, licensure for operator(s), safety measures in place during the work 
(barricades, spotters, etc.), and any necessary road, parking area, or pedestrian walkway closures.  

 
The Contractor shall provide and maintain all industry required, safety-related equipment needed to protect its 
personnel, the University and its personnel, and other authorized visitors to the Construction Area. 

 
The University shall provide the Contractor with a designated Laydown Area to be used by the Contractor for 
laydown, storage, deliveries, vehicle parking and other required project support needs. Contractor or 
subcontractor vehicles or those of their personnel which cannot be parked safely within the designated Laydown 
Area shall conform to all University traffic and parking regulations. Fees and fines for parking and traffic 
violations on University property will be assessed by the University’s Parking & Commuter Services 
Department. Permits are required. 
 
The Contractor shall not deposit any material, equipment, or debris in any area outside of its Construction Area 
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or designated laydown areas unless prior written approval has been obtained from the University’s JOC Manager. 
Movement of material, equipment, and personnel across areas outside the construction area shall be arranged in 
a manner acceptable to the University. 

 
All conditions applying to work performed inside the Construction Area or associated laydown areas such as 
protection of the public, clean-up, trenching, backfill, pavement repair, and related work shall apply to areas 
beyond such where the scope of work requires the Contractor to complete work. 

 
INSTALLATION GENERAL REQUIREMENTS 

 
The Contractor shall monitor and control quality of all aspects of the work to ensure all requirements are satisfied. 
The Contractor shall promptly notify the University’s JOC Manager if manufacturer’s instructions conflict with 
the Contract documents and shall recommend a solution. The Contractor shall ensure all installed work conforms 
to the Contract documents. The Contractor shall ensure all work is performed by personnel qualified to produce 
the specified quality of work. The Contractor shall: 

 
● Install all fixtures, furnishings, joints, trim, edges, and materials plumb, square, parallel, straight, flat, 

flush and level with adjacent work in all three dimensions unless specifically noted as otherwise in the 
Contract documents. 

 
● Route pipes, ducts and conduits parallel with the building. 

 
● Space pipes, ducts, conduits and other elements as closely as possible in order to preserve space for 

future. 
 

● Locate elements of the work to maximize accessibility for ease of operation, maintenance, repair and 
replacement. 

 
● Locate all pipe, ducts, conduit, wiring and equipment in concealed spaces or in dedicated utility rooms 

unless specifically noted otherwise in the Contract documents or approved in writing by the 
University’s Construction Administrator. 

 
● Arrange all exposed features to be symmetrical and evenly spaced with respect to each other and to 

other exposed elements of the work. 
 

● Label material and prefabricated assemblies to facilitate installation and inspection. 
 

● Label all installed elements such as junction boxes, pull boxes, valves, pipes, conduits, ducts, equipment 
and panels. Labels shall meet University standards for said systems. 

 
● Install work with positive anchorage systems designed and sized to withstand stresses, vibration, 

physical distortion and disfigurement. 
 

● Contractor shall take all necessary precautions to prevent injury to the public, building occupants, or 
damage to property of others. Whenever practicable, the work area shall be fenced, barricaded, or 
otherwise blocked off from the public or building occupants to prevent unauthorized entry into the work 
area. 

 
● Storing, positioning or use of equipment, tools, materials, scraps, and trash in a manner likely to present 

a hazard to the public or building occupants by its accidental shifting, ignition, or other hazardous 
qualities is prohibited. 

 
● When Work is to be performed over a public thoroughfare such as a sidewalk, lobby, or corridor, the 

thoroughfare shall be closed, if possible, or other precautions taken such as the installation of screens 
or barricades. When the exposure to heavy falling objects exists, as during the erection of building walls 
or during demolition, special protection of the type detailed in 29 CFR 1910/1926 shall be provided. 

 
● Keep noisy equipment as far as possible from noise sensitive campus activities. Machines shall not be 

left idling. Use electric power in lieu of internal combustion engine where possible. Maintain equipment 
properly to reduce noise from excessive vibration, faulty mufflers, or other sources. All engines shall 
have properly functioning mufflers. 
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● Schedule noisy operations to minimize the duration at any given location, and to minimize disruption 

to the adjoining users. Notify the University in writing not less than three (3) working days in advance 
of performing work creating excessive noise and schedule such work at times mutually agreeable. 
Cooperate with the University if the use of noisy equipment becomes objectionable.  

 
TESTING & INSPECTION 

 
The Contractor shall be responsible for coordination of their work with the University’s JOC Manager so as to 
ensure that all testing and inspection requirements as noted in the Contract Documents and required by outside 
agencies having jurisdiction are properly met. In coordination with the University’s JOC Manager, the Contractor 
shall adhere to the following requirements in order to complete all required testing and inspection: 

 
● The University and its representatives will conduct required inspections in accordance with the Contract 

Documents and during the specific project’s pre-determined regular work schedule. 
 

The Contractor shall submit written requests for all necessary inspections to the University’s JOC Manager a 
minimum of two (2) working days prior to requested inspection. Inspection requests shall be submitted on 
University-provided request forms and numbered sequentially. While the University shall endeavor to 
complete inspections as requested, should the Contractor not provide required notice stated herein, the 
Contractor shall not be entitled to assert any claim for delay if the University is unable to conduct inspections 
for those requests received less than two working days prior to the requested inspection. 

 
o Should the Contractor desire inspection outside of the Project’s pre-determined regular work 

schedule, the Contractor shall submit a written request for inspection a minimum of three (3) 
working  days in advance. 

 
● The Contractor shall bear the costs of inspection work or activity required which may be considered 

beyond that which would have normally been incurred by the University (i.e., failed tests and 
inspections, inspections outside of pre-determined work schedule, etc.). Such additional costs incurred 
by the University due to the Contractor’s request shall be processed as a deductive change order to the 
Contractor. 

 
● Work shall not be covered or otherwise obstructed by the Contractor until such time that work fully 

complies with the testing and inspection requirements of the Contract Documents. 
 

● Full and ample means of assistance and access must be provided to the University and its representatives 
in order to conduct and complete testing and inspection duties as required by the Contract Documents, 
California Building Code and other regulatory agencies. 

 
If any test results are below specified minimums, the University may order additional testing. The Contractor shall pay the cost 
of additional testing, any additional professional services required, and any other expenses incurred by the University as a result 
of such additional testing. 

PROJECT RECORD DOCUMENTS 
 

In addition to the requirements outlined in Section 4.23 of the Contract General Conditions and concerning 
drawings reflecting actual construction, the Contractor shall fully comply with Division 1 of the Bid 
Specifications as associated with Project Record Documents. 

 
PROTECTION OF WORK & PROPERTY 

 
In addition to the requirements outlined in Section 6.10 of the Contract General Conditions, Contractor shall also 
adhere to the following: 

 
● The Contractor shall fully and appropriately protect work in place or in progress including protection 

of building structures, interior finishes, furnishings and exterior improvements from weather which may 
adversely affect the quality of the work or surrounding facilities, fixtures, and equipment. 

 
● The Contractor shall completely protect all surfaces which are exposed to view whether interior or 

exterior and including all items of equipment from damage during construction activity. 
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● The Contractor shall take all necessary precautions to ensure the completed project is turned over to the 
University entirely free from scratches, abrasions, dents, drips, gouges, stains, paint or oil runs, or 
similar damage. 

 
● Wherever damage occurs, and before final inspection by the University, the Contractor shall, at no 

additional expense to the University and under the direction of the University, completely remove 
damaged work and replace it in conformance with Contract Documents and those documents associated 
with awarded scopes of work. 

 
● The Contractor shall protect, preserve, and maintain the condition of landscaping in adjacent areas. 

Damaged or lost landscaping shall be repaired or replaced in a manner which meets the requirements 
of the University and at no additional costs to the University. 

 
● The Contractor shall protect sidewalks and paving from damage caused by settlement, lateral 

movement, undermining, washout, and other hazards created by its operation including damage from 
construction vehicle tracks. The Contractor shall assume an average of 3” thickness of asphalt paving 
will be required for repair of any asphalt paving to complete its work; concrete paving shall be repaired 
by cutting and patching at original thickness. 

 
● Contractor shall be responsible to protect adjacent areas from dust, smells, and noise resulting from the 

Contractor's work using mitigation methods that meet University approval prior to performing any work or 
installation which may generate such nuisances. 

 

UTILITY SHUTDOWNS 
 

Unless otherwise expressly allowed by the University for specific scopes of work awarded under this Contract, 
utility shutdowns shall be scheduled to minimize disruption to University programs and activities. The 
Contractor shall submit a written request to the University’s JOC Manager at least 10 working days   prior to 
scheduled (planned) interruption of any utility service. The request shall identify the area for utility locates, the 
duration of the shutdown, and the type of work to be performed. All utility shutdowns shall be conducted in the 
presence of the University’s JOC Manager. Shutdowns of some systems will require the participation of other 
University personnel.  
 
The University's cost associated with supporting the Contractor’s utility shutdown activities which occur as 
approved or which occur unexpectedly due to significant differences in the identified utility locations will be 
absorbed by the University. The University’s costs associated with supporting unapproved, accidental or longer 
than scheduled utility shutdowns caused by the Contractor will be back charged to the Contractor via deductive 
change order.  
 
Utility services include hot water, cold water, irrigation, water, fire suppression water, sewer, natural gas, 
electrical power for lighting and connected loads, fire alarm system, controls system, data, and telephone. The 
Contractor shall provide temporary utility services in cases of scheduled shutdowns longer than four hours and 
for all unscheduled or accidental shutdowns longer than two (2) hours unless otherwise approved, in writing, by 
the University’s JOC Manager. 

 
INTEGRATED WASTE MANAGEMENT 

 
In addition to the requirements outlined in Section 4.03g of the Contract General Conditions and concerning 
integrated waste management, the Contractor shall fully comply with Division 1 of the Bid Specifications as 
associated with Construction Waste Management as well as Construction and Demolition Materials Recycling 
Requirements. Documentation associated with construction waste and material recycling shall be submitted 
using University-provided forms. These forms are available from the University’s JOC Manager. 
 

WASTE DIVERSION AND TRACKING 
  

In accordance with the JOC general conditions, the Contractor shall comply with the following:  
Waste steams generated by the Contractor shall be properly characterized, contained, documented, and disposed 
of according to applicable regulations. Universal Waste (if any) within the project area shall be segregated from 
the waste stream and properly disposed of by the Contractor. If previously unidentified hazardous materials are 
encountered onsite, then work in that area shall stop, the area demarcated, and the observed locations/quantities 
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Job Order Contracting – Contract Special Conditions   

immediately transmitted by the Contractor to the University. 
 
 The Contractor shall submit a Contractor's Construction Waste and Recycling Plan (CSU from 01 74 19A) to 
the University before generating waste. As applicable, the Contractor shall review any plan line items marked 
as miscellaneous construction debris (M/C) to evaluate whether such waste streams can be further segregated 
to divert salvage and/or recyclables to the extent practical.  
 
The Contractor shall submit a Contractor's Construction Waste and Recycling Report (CSU from 01 74 19B) to 
the University at the conclusion of the project. Documentation of the disposal dates and weights for the various 
waste streams generated (landfill and diverted) shall be provided along with the submittal of CSU form 01 74 
19B, and/or at any other time as requested by the University. 

 
 

GENERAL HOUSEKEEPING 
 

In addition to the requirements outlined in Section 4.24 of the Contract General Conditions associated with 
cleanup of project and site, the Contractor shall comply with all of the following general housekeeping principles: 

 
● The Contractor shall keep the project site including construction area and laydown area clean and shall 

dispose of all debris and recyclable materials off campus at a legal disposal station. 
 

● The Contractor is not allowed to use cleaning substances that will create hazards to health or property 
or that will damage the work delivered to the University. 

 
● The Contractor is required to use materials and methods recommended by the manufacturer or the 

material being cleaned. Floor finishing substances must be compatible with the products used by 
University maintenance personnel. 

 
● The Contractor is required to remove all construction related debris and recyclable materials, including 

but not limited to rock, aggregate, formwork, and concrete from all surfaces, including but not limited 
to paving, concrete flatwork, planter beds, lawns and other landscape areas. There is no on-campus 
spoils disposal site available for Contractor’s material. The Contractor is required to lawfully dispose 
of the spoils off-site and to supply a letter from the property owner holding the State harmless due to 
disposition of the spoils onto that property. 

 
● All items not specified to be included in the work (including but not limited to food, debris, containers, 

wrappers, etc.) shall be removed from all cavities, surfaces, equipment, etc., prior to enclosure, cover, 
or request for inspection. 

 
● The Contractor shall sweep, wash, and collect mud, dust and debris deposited by its vehicles, traveling 

to and from the project site, from all campus and city streets and pedestrian walking surfaces 
immediately after any spill and not less than once daily during periods of excavation, demolition, and 
other mud, dust, and debris-producing operations. 

 

PENALTIES FOR NON-CONFORMANCE 
 

In general, and unless otherwise expressly allowed by the University for specific scopes of work awarded under 
this contract, the following penalties will be assessed by the University to the Contractor via deductive change 
order for non-conformance described as follows: 

 
● Testing or Inspection Requested or Received without Proper Notice to the University: $100 per hour 

required or any portion thereof for University personnel conducting inspections; Actual cost to the 
University for third party or special inspectors. 

 
● Failed Tests & Inspections: Actual cost to the University associated with re-inspection or re-testing. 

 
● Failure to Keep the Project Site (including Construction and Laydown Areas) Clean or Properly Clean- 

Up Following Spills: $250 per incident per day. 
 

● Violation of Noise, Air, Stormwater or Hazardous Materials Management Requirements: $250 per 
incident per day plus actual costs to the University associated with said violation including penalties 
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Job Order Contracting – Contract Special Conditions   

which may be assessed. 
 

● Violation of Recycling & Refuse Disposal Requirements: $100 per incident per day. Retention will not 
be distributed until all required reports are received. 

 
● Review of Submittals Previously Reviewed and Returned to Contractor as “Revise & Resubmit” or 

“Rejected”: Actual cost to the University associated with review. 
 

● Violation of Parking Regulations: As assessed by Parking & Commuter Services. 
 

● Failure to Submit Accurate As-Built Records: Retention will not be distributed until such are received 
and approved. 

 
 

End of Special Conditions 
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Forms 
Form Name Form Number 
Certification (Bid) ...................................................................................................................... 702.03 

Bidders Bond .......................................................................................................................... J702.09A 

Noncollusion Declaration ........................................................................................................... 701.05 

Certification of Appropriate License and California Company ................................................. 701.08 

Bid Proposal Signature Page ...................................................................................................... 701.06 

Small Business Preference and Certification Request ............................................................... 701.09 

Sample Agreement .................................................................................................................... J702.01 

Sample Payment & Performance Bonds .................................................................... J702.09, J702.15 

Sample Fair Employment Practices Compliance Report ........................................................... 702.18 

Sample Subcontractor Directory .............................................................................................. 702.04S 

End of List 

Forms Due at Time and Date of Bid Opening: 
Certification (Bid) 

Bidder’s Bond 

Noncollusion Declaration 

Certification of Appropriate License and California Company 

Bid Proposal Signature Page 

Bid Proposal Form (Exhibit B) 

Small Business Preference and Certification Request (if applicable) 
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CERTIFICATION 
 
 

  Contract No.   #PW26-JOC  
 
 
 
Instructions:   

ALL BIDS AND CONTRACTS MUST BE SIGNED BY AN OFFICER OR EMPLOYEE HAVING THE AUTHORITY TO BIND 
THE COMPANY OR FIRM.   

Provide the information requested below, including the type of organization for your firm, such as partnership, limited partnership, 
corporation, limited liability company, etc., and attach to this form a true and accurate copy of the firm’s official record adopted by the 
firm’s executives/board that authorizes certain of the firm’s officers or employees to bind the firm. An example of such official record would 
be a corporate resolution duly adopted by a Board of Directors for a Corporation.  
 
 
This is to certify that  

1) I am        
  Name and Title of Authorized Signatory (such as John Smith, President) 
 

2) of    ; and  
 Name of Firm 
 

3) the attached official record, which lists only the officers or employees of our firm who are authorized 
to bind the firm, is a true and accurate copy as duly adopted by the Executives/Board of the firm on 
  . 

 Date 
 
        
    Signature Date 
 
 
        
     Firm’s Type of Organization (see instructions above) 
 
 
IMPORTANT NOTE 
(If your firm is a sole proprietorship, you need not complete this form. For all other types of firms, be sure to attach to this 
certification a copy of firm’s official record authorizing officers or employees of the firm to execute Contract Documents or to 
execute a bid submittal. If attaching more than one document, modify the form to reflect that fact.) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Construction Mgmt. 
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BIDDERS BOND 
 

     Counterpart No.   1  
     Job Order Contract No. PW26-JOC  
Know All Persons by These Presents: 
 

THAT WE 
 

as Principal, and 
 

as Surety, are held and firmly bound unto the Trustees of the California State University hereinafter called the Trustees, in the 
penal sum of Twenty-Five Thousand Dollars ($25,000.00) of the Principal above named, submitted by said Principal to the 
said Trustees for the work described below, for the payment of which sum in lawful money of the United States, well and 
truly to be made, we bind ourselves, our heirs, executors, administrators and successors, jointly and severally, firmly by these 
presents. 
 
IN NO CASE shall the liability of the Surety hereunder exceed the sum of Twenty-Five Thousand Dollars ($25,000.00). 
 
THE CONDITION of this obligation is such that: 
 
WHEREAS, the Principal has submitted the above-mentioned bid to the Trustees for certain construction specifically 
described as follows, for which bids 
 

are to be opened at  California State Polytechnic University, Humboldt    
 
on    Tuesday, June 2, 2026     at  2:00 p.m.     for job order contract no  PW26-JOC     . 
 

Project Description 
Job Order Contract 

 
 
NOW, THEREFORE, if the aforesaid Principal is awarded the contract, and, within the time and manner required under the 
specifications, after the prescribed forms are presented to the principal for signature, enters into a written contract, in the 
prescribed form, in accordance with the bid, and files the two bonds with the Trustees, one to guarantee faithful performance 
and the other to guarantee payment for labor and materials, as required by law, then this obligation shall be null and void, 
otherwise, it shall be and remain in full force and virtue. 
 
In the event suit is brought upon this bond by the Obligee and judgment is recovered, the Surety shall pay all costs incurred 
by the Obligee in such suit. 
 
IN WITNESS WHEREOF, We have hereunto set our hands and seals on this    day of  , 20  
 
 CONTRACTOR Contractor Name:    
 AS 
 PRINCIPAL Contractor Address:    (SEAL) 
 
  By:    
 
 
 SURETY Surety Name:    
 
  Surety Address:    (SEAL) 
 
 
  By:     
 
Signatures executed in behalf of the Surety must be properly acknowledged. 
      Construction Mgmt. 
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NONCOLLUSION DECLARATION 
TO BE EXECUTED BY BIDDER AND SUBMITTED WITH BID FOR: 

 
Project No.  PW26-JOC Project Name Job Order Contracting  
 
The undersigned declares: 

 I am the    of   , the party making the forgoing 
bid. 
 Title Company 
 

 The bid is not made in the interest of, or on behalf of, any undisclosed person, 

partnership, company, association, organization, or corporation. The bid is genuine and not 

collusive or sham. The bidder has not directly or indirectly induced or solicited any other bidder 

to put in a false or sham bid. The bidder has not directly or indirectly colluded, conspired, 

connived, or agreed with any bidder or anyone else to put in a sham bid, or to refrain from 

bidding. The bidder has not in any manner, directly or indirectly, sought by agreement, 

communication, or conference with anyone to fix the bid price of the bidder or any other bidder, 

or to fix any overhead, profit, or cost element of the bid price, or of that of any other bidder. All 

statements contained in the bid are true. The bidder has not, directly or indirectly, submitted his 

or her bid price or any breakdown thereof, or the contents thereof, or divulged information or 

data relative thereto, to any corporation, partnership, company association, organization, bid 

depository, or to any member or agent thereof, to effectuate a collusive or sham bid, and has not 

paid, and will not pay, any person for such purpose. 

 Any person executing this declaration on behalf of a bidder that is a corporation, 

partnership, joint venture, limited liability company, limited liability partnership, or any other 

entity, hereby represents that he or she has full power to execute, and does execute, this 

declaration on behalf of the bidder. 

 I declare under penalty of perjury under the laws of the State of California that the 

foregoing is true and correct and that this declaration is executed on   , 20  

at    ,   . 
 City State 
 
 
        
 Printed Name     Signature 
     Construction Mgmt. 
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CERTIFICATION OF APPROPRIATE LICENSE,  
DIR PUBLIC WORKS REGISTRATION, AND CALIFORNIA COMPANY  

(Public Contract Code , Chapte r 6100 e t seq .) 
 
Pro ject No.  Pro ject Nam e  
 
The  unders igned  b idder decla res : 

1) That the  a ttached  pocket license  or certifica te  of licensure  is  the  Contractor’s , is  current and  va lid , 
and  is  in  a  class ifica tion  appropria te  to  the  work to  be  undertaken  on  the  above-re fe renced  pro ject 
for which  b idder is  subm itting  a  b id , per Public Contract Code  Section  6100(b). Attach  a  copy of the  
pocket license  is sued  from  Contractor’s  S ta te  License  Board . 

2) That the  Contractor is  curren tly reg is tered  to  b id  public works  pro jects  with  the  Departm ent of 
Indus tria l Re la tions  (DIR), and  sha ll m ain ta in  th is  reg is tra tion  curren t th rough the  dura tion  of th is  
p ro ject. Attach  docum enta tion  of the  reg is tra tion  num ber is sued  by the  DIR. 

3) The  b idder qua lifies  as  a  “Californ ia  Com pany”  per Public Contract Code  Section  6107. Check one  
of the  fo llowing  s ta tem ents  tha t applies  to  the  b idder: 

  Bidder has  its  p rincipa l p lace  of bus iness  in  Ca liforn ia . 

  Bidder has  its  principa l p lace  of bus iness  in  a  s ta te  in  which  there  is  no  loca l contractor 
pre ference  on  cons truction  contracts . 

  Bidder has  its  p rincipa l p lace  of bus iness  in  a  s ta te  in  which  there  is  a  loca l contractor 
cons truction  pre ference , and  b idder has  pa id  no t less  than  five  thousand  dolla rs  ($5,000) in  sa les  
or use  taxes  to  Ca liforn ia  for cons truction  re la ted  activity for each  of the  five  years  im m edia te ly 
preceding  the  subm iss ion  of th is  b id . 

      

 
If b idder does  no t qua lify as  a  Ca lifornia  com pany (and  has  not checked  one  of the  s ta tem ents  under item  3 
above), p lease  com ple te  the  fo llowing  inform ation : 
 
       
S ta te  in  which  Bidder has  its  principa l p lace  of bus iness  Am ount o f the  loca l contractor cons truction  pre fe rence  o ffe red  

          
 The  unders igned  decla res  under pena lty of perjury under the  laws  of the  Sta te  of Ca liforn ia  tha t the   

fo regoing  is  true  and  correct.  Executed  on  th is     day of   , 20  ,  a t  

  , Ca liforn ia . 

 
     
S igna ture  o f Bidder or o ffice r o f Bidder au thorized  to   Prin t or type  nam e of person  s igning  
     execute  contracts  
 
     
Prin t or type  nam e of bus iness  en tity   Address  
 
 
      Cons truction  Mgm t. 
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BID PROPOSAL FORM SIGNATURE PAGE 

Date 
    

Project Name 
PW26-JOC, Job Order Contract    

Name of Bidder’s Firm 1 

    

ALL BIDS AND CONTRACTS MUST BE SIGNED BY AN OFFICER OR EMPLOYEE HAVING THE AUTHORITY TO BIND THE COMPANY 
OR FIRM. The undersigned Bidder, as authorized by its firm, hereby submits this bid pursuant to the contract documents. If Bidder is: 

A. An Individual Proprietorship:  
(Postal Address of Firm)  (License Number) 
       
(Signature, Printed Name of Person Signing)  (Phone Number) 
       

B. A Partnership:  (check one)   Partnership    Limited Partnership    Other (specify type)     
(Postal Address of Principal Office of Partnership)  (License Number) 
       
(Signature, Printed Name and Title of Authorized Person(s) Signing) 3   (Phone Number) 
       

C. A Corporation/LLC/Other:  (check one)   Corporation    Ltd. Liability Co.    Other (specify type)     
(State of Incorporation/Organization) 
    

(Phone Number) 
    

(License Number) 
    

(Postal Address of Principal Office of Corporation/Organization) 
     
(Signature, Printed Name and Title of Authorized Person(s) Signing) 3 
     

 

D. A Joint Venture: 
(Name of Joint Venture) 
     

(License Number, if known) 4 
    

An Affidavit of Joint Venture form must be filed five days prior to bid opening and each member of the joint venture must be prequalified one day prior to bid 
opening as provided in Article 2.02 of the Contract General Conditions. Each member of the joint venture shall fill in the information below corresponding to the 
member’s type of business organization. If the joint venture has more than one of the same types of business organizations, additional copies of this page containing 
the required information and signatures shall be added and attached to this proposal form. Any such attachments are a part of this proposal form. 

First Member of the Joint Venture Second Member of the Joint Venture 
(Name and Type of Firm) 1  (License No.) 
        

(Name and Type of Firm) 1  (License No.) 
        

(Postal Address of Principal Office of Firm)  (State of Organization) 
        

(Postal Address of Principal Office of Firm)  (State of Organization) 
        

(Signature and Printed Name of Authorized Person(s) Signing) 3 
     

(Signature and Printed Name of Authorized Person(s) Signing) 3 
        

(Title of Person Who Signs Above) 2 (Phone Number) 
        

(Title of Person Who Signs Above) 2 (Phone Number) 
        

Notes: 
1 Name of firm must be the same as appears on state contractor’s license and on the CSU prequalification letter. 
2 If signature is by an agent, other than by an authorized signatory of a corporation or a partnership, a power of attorney must be on file with the Trustees 

before bid opening or be submitted with this bid. 
3 For the following types of firm, a certified copy of the official record/documentation as indicated below authorizing signatory to bind this bid/contract must 

be submitted with the Trustees-prescribed Certification form 702.03: 
  Partnership:  partnership agreement or power of attorney. 
  Limited Partnership:  certificate of limited partnership as filed by the CA Secretary of State. 
  Corporation:  corporate resolution of board action. 
  Limited Liability Company:  Articles of Organization, filed by the CA Secretary of State. 

  Other Type of Organization:  identify type of firm above; provide firm’s official record or documentation authorizing signatory to bind this bid/contract. 
4 The Joint Venture must have the required license in place at time of award of contract, and if awarded the contract, must return with the contract a 

resolution authorizing someone to sign contracts, change orders, and other documents for the joint venture. 
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SMALL BUSINESS PREFERENCE AND CERTIFICATION REQUEST 
(Bidders requesting a 5% Small Business Preference must sign below and enclose this form with their bid/proposal. 

If your firm is not claiming the small business preference, do not submit this form with your bid/proposal.) 
 

Project No.           PW26-JOC   Project Name           Job Order Contract  
 
 The undersigned hereby requests the small business preference and further certifies under penalty of perjury, that the 
firm still meets the requirements of the California Code of Regulations, Title 2 section 1896 et seq. 

 NOTICE TO ALL BIDDERS:  The California Government Code, section 14835 et seq. requires that a five percent 
preference be given to bidders who qualify as a small business. The rules and regulations of this law, including the definition 
of a small business for the delivery of service, are contained in California Code of Regulations, Title 2 section 1896, et seq. A 
copy of the regulations is available upon request. The small business preference is applied by either 1) factoring 5% if a non-
small business low bid total, and subcontracting this amount from the small business total, not to exceed $50,000, or 2) where 
award is to be made to the highest scoring bidder based on evaluation factors in addition to price, the preference shall be 5% 
of the highest responsible bidder’s total score. 

 If your firm is a Small Business and wishes to claim the small business preference, which may not exceed $50,000 
for any bid, your firm must have its principal place of business located in California, have a complete application (including 
proof of annual receipts) on file with the Small Business & DVBE Services Branch, in the Procurement Division of the State 
of California Department of General Services, by 5:00 p.m. on the date bids are opened, and be verified by such office. Please 
indicate by checking the box below whether your firm is claiming the preference and is a Small Business. 
  Small Business 
  OR 
 If your firm is a Non-Small Business and wishes to claim the small business preference, your firm must notify the 
Trustees by signing below, that your firm commits to subcontract at least 25% of its net bid price with one or more small 
businesses, submit a timely responsive bid, list the small business subcontractors and include name, address, phone number, 
portion of the work to be performed, and the dollar amount and percentage per subcontractor, and be determined a responsible 
bidder.  Please indicate by checking the box below whether your firm is claiming the preference and is a Non-Small 
Business.  Non-Small Business 

 Questions regarding the preference approval process should be directed to Small Business & DVBE Services, 
telephone (800) 559-5529 or (916) 375-4940, address: 707 Third Street, First Floor-Room 400, West Sacramento, CA 95605, 
or if by mail: P.O. Box 989052, West Sacramento, CA 95798-9052. You can also reach them via email (osdchelp@dgs.ca.gov) 
or on the Internet:  www.pd.dgs.ca.gov/smbus. 

IMPORTANT NOTICE (Read before signing) 
 The “Small Business Preference and Certification Request” must be signed in the same name style in which the bidder 
is licensed by the Contractors State License Board. Bidders bidding jointly or as a combination of several business organizations 
are specially cautioned that such bidders must be jointly licensed and approved in the same form and style in which the bid is 
executed.  

Legal Name Style of Bidder(s):         

Signature of Bidder:      Date   

 In the event the bidder has received assistance in obtaining bonding for this project, it shall set forth below the name 
and nature of the firm providing such assistance. Should the firm be listed as a subcontractor, bidder shall set forth the 
percentage of the contract to be performed by the subcontractor. 

Name of Firm:    

Is Firm a Listed Subcontractor?      If Yes, indicate Percentage  or,      No, if not a Listed Subcontractor 

Special attention is directed to California Code of Regulations, Title 2 section 1896.16 for penalties for furnishing incorrect 
supporting information in obtaining preference. 
     Construction Mgmt. 
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AGREEMENT 
 
 

 CSU Vendor ID No. <insert #> Contract No. <insert #> 
 
 
 THIS AGREEMENT, made on <Month XX, Year>, BY AND BETWEEN the State of California, acting through the 
Board of Trustees of the California State University, on behalf of {insert full Campus Name}, hereinafter designated 
the Trustees, and 

Contractor 
Address 

City, ST Zip 
Phone No.; Fax No.; E-mail 

hereinafter designated the Contractor. 

WITNESSETH 
 1. That the Contractor, in consideration of the covenants and agreements herein contained on the part of 
the Trustees, covenants, promises and agrees with the Trustees, at his, her, its or their own proper cost and expense, 
to furnish all labor, materials, and equipment, and to perform all Work necessary to construct and complete in a good 
workmanlike and substantial manner, and to the satisfaction of the Trustees, the 
 

Job Order Contract No.:   <insert #>, at 
<insert full Campus Name>, 

 
in accordance with the Contract Documents (as defined in the Contract General Conditions, Article 1, Definitions) 
as approved by and on file with the Trustees and are made a part of this Agreement by this reference. The Contract 
is an indefinite quantity contract for the repair and / or construction of the items specified. 

The Minimum Contract Amount that must be ordered during the term of the Contract is {insert minimum contract 
value}. 

The Maximum Contract Amount that may be ordered during the term of the Contract is {$3,000,000.00 or insert 
maximum contract value if lower than $3MM}. 

The parties may mutually agree to amend this Agreement in writing to increase the 
Maximum Contract Amount up to $3,000,000.00. 

 
The Contractor shall use the following Adjustment Factors for {insert full Campus Name} when submitting 
individual Job Orders: 
 
Normal Working Hours  X.XXXX 
Other than Normal Working Hours  X.XXXX 
Premium Hours  X.XXXX 

The Contractor agrees to receive and accept the sum designated on each individual Job Order issued pursuant to 
this Contract as full compensation therefor, and also, unless expressly excepted in the Contract Documents, as full 
compensation for the following:  all loss or damage, arising out of the nature of the Work, or from the action of the 
elements or from any unforeseen difficulties or obstructions which may arise or be encountered in the prosecution 
of the Work until its acceptance by the Trustees and for all risks of every description connected with the Work, and 
for all expenses incurred by or in consequence of the suspension or discontinuance of Work, and for well and faithful 
completion of the Work in the manner and according to the Contract Documents and the requirements of the Trustees 
under them. Payment will be made in accordance with the Contract General Conditions, Article 09.00, Payment and 
Completion. 

 
Construction Mgmt. 
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Contract No. <insert #> 

 2. Contractor requested the Small Business Preference and is either a Certified Small Business OR 
classifies as a Non-Small Business and commits to subcontract at least 25% of the contract value with one or more 
small businesses. (check only one applicable box below) 

                         Yes – Contractor is a Certified Small Business and this section 2 applies to this agreement OR 
                         Yes – Contractor classifies as a Non-Small Business and subcontracts at least 25% of the contract 
  value to one or more Certified Small Business(es) and this section 2 applies to this agreement OR 
                         No –  This section 2 does not apply to this agreement. 

 3. That the Contractor, in accordance with its Bid Proposal documents, agrees to subcontract <insert %> of 
each job order issued under this Contract (including change orders) to Disabled Veteran Business Enterprises (DVBE). 

 4. That the Trustees hereby promise and agree with the Contractor to employ, and do hereby employ, the 
Contractor to provide the materials and do the Work according to the terms and conditions herein contained and 
referred to, for the sum designated on each individual Job Order issued pursuant to this Contract, and hereby agree 
to pay the same at the time, in the manner and upon the conditions set forth herein, and the said parties for 
themselves, their heirs, executors, administrators, successors and assigns, do hereby agree to the full performance 
of the covenants herein contained. 

 5. That the one (1) year contract period will start on the earlier of the date specified on the Contract 
Agreement Notice to Proceed (NTP) or six (6) months after the Agreement is fully executed (signed by all parties 
hereto).  The Trustees may issue this NTP as early as the date the Agreement is fully executed or as late as six (6) 
months after the Agreement is fully executed. If this Contract Agreement NTP is not issued within the six (6) month 
period after the Agreement is fully executed, then the one (1) year contract period shall still start on the date that is 
exactly six (6) months from the date the Agreement is fully executed.  Job orders authorized prior to contract 
expiration and any supplemental job orders required to complete the work as needed to be used for its intended 
purpose may continue through completion. In no event shall the duration of the Agreement exceed one (1) year. The 
starting dates for each individual Job Order issued pursuant to this Agreement shall be the date listed in the individual 
Notices to Proceed issued for said Job Orders. The Contractor agrees to fully complete the Work authorized under 
each individual Job Order issued, in first class working order and ready for acceptance by the Trustees, on or before 
the date agreed to in said Job Order. The Contractor will pay to the Trustees the sum of money stipulated per day in 
said Job Order for each day completion is delayed beyond the time prescribed, in accordance with the Contract 
General Conditions, Article 08.02, Delay in Completion—Liquidated Damages.     

 6. That if there is a conflict between the terms of the Proposal Form and the other Contract Documents, 
the other Contract Documents shall control, and nothing contained herein shall be considered as an acceptance of 
any terms of the Proposal Form in conflict herewith. 

 7. a. That contractors are required by law to be licensed and regulated by the Contractor’s State License 
Board. Any questions concerning a contractor may be referred to the registrar of the Board. 

  b.  That contractors and subcontractors of all tiers, by law, are required to register with the Department of 
Industrial Relations to bid and contract for public works projects. 

 8. That any notice to the Trustees may be served effectually upon the Trustees by mailing or delivering it in 
writing, addressed to the Trustees of the California State University, attention of the official executing this Agreement 
for the Trustees, at <insert full campus name and full address>. 

 9. That this Agreement may be executed in counterparts, each of which shall be deemed to be an original, 
but all of which, taken together, shall constitute one and the same Agreement. The exchange of copies of this 
Agreement and of signature pages by electronic mail in “portable document format” (“.pdf”) form or by any other 
electronic means shall constitute effective execution and delivery of this Agreement and shall have the same effect 
as copies executed and delivered with original signatures. 
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  Contract No. <insert #> 
 
 
  

IN WITNESS WHEREOF, the parties to these presents have hereto set their hands the year and date first above written. 

CONTRACTOR 
 
 
 
          

(State full legal name of business entity; check appropriate box below.) 
 
 

 Sole Proprietorship  Partnership  Corporation  Limited Liability Co.  Other (specify)  
 
 
           
  Contractor’s License No.    Contractor’s DIR Public Works Registration No. 
 
 
 
By:          
        Name, Title 
 
 
 
 
 
 
 
 
 
 
 
 
TRUSTEES 

 
 
By:    
 Name, Title  Date 
 Department 
 
 

 
 

I hereby certify that I have examined the written contract and  
 UNIVERSITY ACCOUNTING find the same to be in accordance with the requirements of the 
 FUNDING CERTIFICATION California State University Contract Law. 
  
 G. ANDREW JONES 

Funding certification is not required for this 
Agreement. Funding certification shall be 
provided by the University on each job order 
that is issued under this Agreement. 

GENERAL COUNSEL 

 By:     
  Name, University Counsel Date 
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PAYMENT BOND 
 
 

  Contract No. <insert #> 
 
Know All Persons by These Presents: 
 
THAT WHEREAS, the State of California acting by and through the Trustees of the California State University, 
hereinafter called the Trustees, has awarded to    Contractor 

Address 
City, ST Zip 

as Principal, hereinafter designated as the ”Contractor,” a Contract for the Work described as follows: 
Job Order Contract No.:  <insert #>,  

at <insert full Campus name> 
AND WHEREAS, the Contractor is required to furnish a bond in connection with said Contract, to secure the payment 
of claims of laborers, mechanics, and other persons, as provided by law: 
 
NOW, THEREFORE, we the undersigned Contractor and Surety are held and firmly bound unto the State of California 
through the said Trustees in the amount required by law, in the sum of:  

<insert 100% of the awarded maximum contract value> 
for which payment well and truly to be made we bind ourselves, our heirs, executors and administrators, successors 
and assigns, jointly and severally, firmly by these presents. 
 
THE CONDITION of this obligation is such, 
 
That if the Contractor, his, her, or its heirs, executors, administrators, successors or assigns, or subcontractors shall 
fail to pay any of the persons referred to in Civil Code section 9100 or amounts due under the Unemployment 
Insurance Code with respect to work or labor performed by any such claimant, that the Surety or Sureties herein will 
pay for the same, in an amount not exceeding the sum specified in this bond, otherwise the above obligation shall be 
void. In case suit is brought on this bond, the said Surety will pay a reasonable attorney’s fee to be fixed by the court. 
 
This bond shall inure to the benefit of any of the persons referred to in Civil Code section 9100 so as to give a right 
of action to such persons or their assigns in any suit brought upon this bond. Any such right of action shall be subject 
to the provisions of Civil Code sections 8608 and 9566. Furthermore, in the event suit is brought upon this bond by 
THE TRUSTEES, Surety shall pay all reasonable attorneys' fees and costs incurred by THE TRUSTEES in such suit. 
 
IN WITNESS WHEREOF, We have hereunto set our hands and seals on this   day of  , 20  
 

 CONTRACTOR Contractor Name:    
 AS 
 PRINCIPAL Contractor Address:    (SEAL) 
 
    By:      

 
 
 SURETY Surety Name:    
 
  Surety Address:    (SEAL) 
 
    By:      
 
 
Signatures executed in behalf of the Surety must be properly acknowledged. 
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PERFORMANCE BOND 
 

 
  Contract No. <insert #> 
 
Know All Persons by These Presents: 
 
THAT WHEREAS, the State of California acting by and through the Trustees of the California State University, 
hereinafter called the Trustees, has awarded to    Contractor 

Address 
City, ST Zip 

as Principal, hereinafter designated as the ”Contractor,” a Contract for the Work described as follows: 
Job Order Contract No.: <insert #>,  

at <insert full Campus name>: 
AND WHEREAS, the Contractor is required to furnish a bond in connection with said Contract, guaranteeing the 
faithful performance thereof: 
 
NOW, THEREFORE, we the undersigned Contractor and Surety are held and firmly bound unto the State of California 
through the said Trustees in the sum of: 

<insert 100% of the awarded maximum contract value> 
to be paid to the said Trustees, State or its certain attorney, its successors and assigns: for which payment, well and 
truly to be made, we bind ourselves, our heirs, executors and administrators, successors and assigns, jointly and 
severally, firmly by these presents. 
 
THE CONDITION of this obligation is such, 
 
That if the above bounden Contractor, his, her, or its heirs, executors, administrators, successors or assigns, shall in 
all things stand to and abide by, and well and truly keep and perform the covenants, conditions and agreements in 
the foregoing contract and any alteration thereof made as therein provided, on his, her, its or their part to be kept and 
performed at the time and in the manner therein specified, and in all respects according to their true intent and 
meaning, and shall indemnify and save harmless the State of California, its officers and agents, as therein stipulated, 
then this obligation shall become and be null and void; otherwise, it shall be and remain in full force and virtue. 
Furthermore, in the event suit is brought upon this bond by THE TRUSTEES, Surety shall pay all reasonable attorneys' fees and 
costs incurred by THE TRUSTEES in such suit. 
 
IN WITNESS WHEREOF, We have hereunto set our hands and seals on this   day of  , 20  
 
 

 CONTRACTOR Contractor Name:    
 AS 
 PRINCIPAL Contractor Address:    (SEAL) 
 
    By:      

 
 
 SURETY Surety Name:    
 
  Surety Address:    (SEAL) 
 
    By:      
 
 
Signatures executed in behalf of the Surety must be properly acknowledged. 
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   LOCATION  
 

Construction Mgmt. 
SEE INSTRUCTIONS ON REVERSE SIDE Page 1 of 2 702.18    •    04/18 

FAIR EMPLOYMENT PRACTICES COMPLIANCE REPORT 
(Reference CSU’s Nondiscrimination Clause in CSU’s Contract General Conditions, under “Laws to be Observed – Regarding Labor”.) 

PROJECT   CONTRACT NO.   
 
1.  NAME AND ADDRESS OF CONTRACTOR  PRIME  SUB 
 
 
 
 

 
 
 
 
Yes 

 
 
 
 
No 

2. In accordance with California Fair Employment Practices provisions, have you established a company-wide employment policy to assure that 
equal employment opportunity is given to all persons without regard to race, religion, color, national origin, ancestry, physical handicap, mental 
disability, medical condition, marital status, age (over 40), or sex? 

  

3. Have you notified all supervisors, foremen, and other personnel officers in writing of the anti-discrimination clause and their responsibilities 
under it? 

  

4. Have notices setting forth the provisions of the Fair Employment Practices Section been posted in conspicuous places available to employees 
and applicants for employment on this project? 

  

5. Have the Company’s employee referrals, including unions, employment agencies, advertisements, Department of Employment, etc., been 
notified of the contents of the anti-discrimination clause? 

  

5a. Has this been done in writing?   

6. Has each such employee referral advised the Company that it will refer all qualified applicants for employment to the company without regard 
to race, religion, color, national origin, ancestry, physical handicap, mental disability, medical condition, marital status, age (over 40), or sex? 

  

7. Has a collective bargaining agreement or other contract or understanding been made with a labor union (or unions) which covers the 
performance of any work on this project? 

  

7a. Do you operate under an Association Master Labor Agreement? If your answer is “yes,” state the name of the Association. 
 
 
    
 Are copies of those agreements on file with the awarding authority? 

  

7b. If you do not operate under an Association Master Labor Agreement, then indicate what steps you have taken to attempt to develop an 
agreement which will: 

 
 (1) Spell out responsibilities for nondiscrimination in hiring, referral, upgrading, and training. 
 (2) Otherwise implement an affirmative anti-discrimination program in terms of the unions’ specific area of skill and geography, to the end that 

qualified minority workers will be available and given an equal opportunity for employment. 
 
 In addition, if you have reached such an agreement, attach a copy of the provisions thereof which bear on (1) and (2) above. 

 
 
 
 
 
 
 
 
Yes 

 
 
 
 
 
 
 
 
No 

8. Have you encountered any opposition to the anti-discrimination clause by individuals, firms, or organizations?   

 If your answer to No. 8 is “Yes,” identify the individual, firm, or organization and briefly describe the nature of the opposition. 
 
 
 
 

  

9. Check principal sources for employee referrals: 
 a) Const. Workers   
 

Dept. of Emp. Emp. Agencies Direct Hiring Union Other 

 
 b) Other Workers 
 

     

10. The following person or persons are responsible for determining whom to hire or whether or not to hire workers on this particular project: 
 
 

 
 
 
 

 
 
 
 

11. Do you employ or intend to employ apprentices on this project? Yes No 

 Indicate who is responsible for selection of such apprentices: 
 
  Employee of Contractor  Joint Apprenticeship Comm  Union  Other 

  

 
QUESTIONS 12 THROUGH 14 TO BE FILLED OUT BY PRIME CONTRACTOR ONLY: 

  Yes No 
12. Have you awarded any subcontracts in excess of $5,000 for work covered by your contract?   

13. Have the anti-discrimination provisions been included in each of said subcontracts?   

14. Have all such subcontractors been instructed to file compliance reports and have they been furnished with report forms?   
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FAIR EMPLOYMENT PRACTICES COMPLIANCE REPORT 

 
INSTRUCTIONS TO CONTRACTORS 

 
 
This compliance report is required by the Fair Employment Practices provisions of State contracts financed with 
State funds when the amount of such contract exceeds $5,000. 
 
This report is to be completed in its entirety for each prime contract and all first tier subcontracts in excess of 
$5,000. The prime and subcontract report shall be submitted by the prime contractor to the awarding authority 
within ninety (90) calendar days after approval of the contract. For contracts scheduled to be completed in less than 
ninety (90) calendar days, such report shall be submitted within ten (10) days after commencing work. 
 
Additional sheets of paper may be attached, if necessary, to submit explanations or further information. 
 
If the answer to any of the questions indicates noncompliance with the anti-discrimination provision of the contract, 
a brief explanation of such answer must accompany the report. 
 
It shall be the further responsibility of the contractor to keep the information contained in the compliance report 
current, and should there be changes in the contractor’s agreements with employee referrals, including unions or in 
the individuals responsible for hiring, etc., which would change the answers submitted by the contractor in his 
original questionnaire, the contractor should file a supplementary report containing revised answers to the 
applicable questions. Such changes from the original report are to be submitted in duplicate. 
 
Upon completion of the contract, the contractor must submit a final statement of compliance, including statements 
that the original compliance report was submitted, that any changes in the original report were reported, and that 
the requirements of the Fair Employment Practices section were complied with during the contract. If such a 
statement cannot be submitted in its entirety, a statement along the same lines with the exceptions noted must be 
submitted. 
 
The State may require submission of additional information or reports on compliance at any time. 
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PROJECT JOB ORDER CONTRACT PROJECT NO. PW26-JOC 

CONTRACTOR REVISION DATE 

TOTAL AMT BID AND AWARDED $ 1/2 OF 1% OF AWARDED AMT $ 

SUBCONTRACTOR DIRECTORY 
Contractor shall supply and maintain current the information requested hereon for all tiers of subcontractors working on this project, using this 
form or similar as long as Contractor provides all information requested hereon. Indicate if there is common ownership between any tiers.  
After the first submittal, Contractor shall make all necessary changes to this directory and submit a current directory with each payment request. 

Check If 
1st Tier Sub 

Portion of 
Work 

Full Name of 
Subcontractor 

Verified CA 
CSLB-issued 
Contractor 
License No. Subcontract 

Value 

Check if 
Common 

Ownership Verified CA DIR 
Public Works 
Registr. No. 

 $  
 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

Page    of   pages Signature of Contractor and Date: 
Construction Mgmt. 

Copy to:  Construction Administrator, IOR 702.04S   •   1/15 
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PREVAILING WAGE RATES 

PW26- JOC 
Various Project IDs 

California State Polytechnic University, Humboldt (Cal Poly Humboldt) 

This project is a public works project and is subject to prevailing wage rate laws (see Contract 
General Conditions, Article 36.02). 

Pursuant to Labor Code sections 1770 et seq., the Trustees have obtained from the Department 
of Industrial Relations determinations of the prevailing wage rates and the prevailing wage rates 
for holiday and overtime work in the locality in which the Work is to be performed. Copies of 
these prevailing wage rates determination 2026-1 are on file and available to any interested party 
upon request at the Trustees’ principal office and on the following Department of Industrial 
Relations website: http://www.dir.ca.gov/dlsr/DPreWageDetermination.htm. 

Prevailing wage determinations with a single asterisk (*) after the expiration date remain in 
effect for the life of the project. Prevailing wage determinations with double asterisks (**) after 
the expiration date indicate that the basic hourly wage rate, overtime and holiday pay rates, and 
employer payments to be paid for work performed after this date have been predetermined. If 
work is to extend past this date, the new rate must be paid and should be incorporated into 
contracts entered now. The Contractor should contact the Prevailing Wage Unit, DLSR, to obtain 
predetermined wage changes. All determinations that do not have double asterisks (**) after the 
expiration date remain in effect for the life of the project. 

If it becomes necessary to employ crafts, classifications or types of workers other than those 
listed, the Contractor shall immediately notify the Trustees who will then inform the Contractor 
of the prevailing rate which shall be applicable as a minimum from the time of initial 
employment. 

These rates are the minimum that may be paid by the Contractor. Nothing contained in the 
contract documents shall be construed as preventing the Contractor from paying more than the 
minimum rate.  

CONTRACTOR shall post a schedule showing all applicable prevailing wage rates at appropriate 
and conspicuous locations on the Project site in accordance with Labor Code section 1773.2. 

End of Page 
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