
Fee Proposal Request Form 
The Student Fee Advisory Committee (SFAC) is an administrative committee composed of students, staff, faculty, and an administrative 
representative with the responsibility to advise the president regarding the establishment and adjustment of campus mandatory and course-
based fees in accordance with the provisions of the Chancellor's Executive Order 1102.

Required documents for submission of proposal: 
Part 1 - Fee Proposal Request Form for appropriate fee category, signed by Requestor, Dean/Director, and the divisional Vice President
Part 2 - Fee Request Narrative 
Part 3 - Financial Data Sheet

Dept. Representative Name Signature Date 

1. Submitted by:

2. Approved by:

3. Approved by:

4. Reviewed By:

5. Recommended By:

Phone 

Dean/Director Name Signature Date Phone 

Vice President Name Signature Date Phone 

Budget Director Signature Date Phone 

SFAC Chair Signature Date Phone 

Fee Proposal Request - Part 1 of 3

Vice President of Admin Affairs Signature Date Phone 

6. Approved By:

7. Approved By:
University President Signature Date Phone 

Recommended Approval w/ Modification Recommended Denial

Fee Category:

Request To:

Name of Fee:

Current Fee:

Proposed Fee:

Proposed Effective Date:

Routing Order:

Recommended Approval

8. Form with President's signature sent to the Manager of Student Accounts

Recommended Approval w/ Modification Recommended DenialRecommended Approval

Comments from SFAC (if needed):

Comments from the President (if needed):

Per

Per

Form updated: February 2024

For questions regarding fee proposals, contact 
Andrew Kime, Manager of Student Accounts

Please fill out the following information and submit to awk71@humboldt.edu for appropriate routing

Category IV (Misc. Campus Fees)

Adjust a current fee

Children's Center Full Cost Tuition for Student Parents

$ 42.00 Day

$ 45.00 Day

10/01/2025

Elizabeth-Anne Wilson 707-826-3838

Todd Larsen 707-826-5310

Chrissy Holliday 707-826-3361

Carla Wharton 707-826-4036

Chrissy Holliday 707-826-3361

Michael Fisher 707-826-3351

Michael Spagna 707-826-3311

11/05/2025

Todd Larsen (Nov 5, 2025 13:56:55 PST)
11/05/2025

11/05/2025

11/05/2025

Fees have not increased since 2016, necessary for meeting costs of personnel, remains competitive. No concerns arose at SFAC.

✔

Carla Wharton (Nov 12, 2025 16:10:48 PST)
Carla Wharton 11/12/2025

Michael Fisher (Nov 14, 2025 12:47:44 PST)
11/14/2025

11/14/2025

✔

https://humboldtas.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA7AsRgTyioI1MVXKUdrd164iuq57uHQbO
https://humboldtas.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA7AsRgTyioI1MVXKUdrd164iuq57uHQbO
https://humboldtas.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA7AsRgTyioI1MVXKUdrd164iuq57uHQbO
https://humboldtas.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA7AsRgTyioI1MVXKUdrd164iuq57uHQbO
https://humboldtas.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA7AsRgTyioI1MVXKUdrd164iuq57uHQbO
https://humboldtas.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA7AsRgTyioI1MVXKUdrd164iuq57uHQbO
https://humboldtas.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA7AsRgTyioI1MVXKUdrd164iuq57uHQbO


1. Clearly list all assumptions used when creating this proposal.

2. Clearly state the expenditures that will be funded by this proposed revenue source.

3. Clearly state the reason(s) why this fee or fee increase is necessary (include references to executive orders, CA law, etc.)

4. Clearly articulate why the level of fee proposed is the appropriate amount to charge.

5. Timeline Information:

Fee Request Narrative - Part 2 of 3 

Form updated: February 2024

The Children's Center provides affordable, convenient, high quality child development services for student, staff and faculty of Cal 
Poly Humboldt.  The program services are supported through a number of grants from California Department of Education, USDA, 
Early Head Start, as well as, parent fees and University support.  The program provides services for infants (over 3 months), toddlers 
and preschoolers to kindergarten entrance.  The program operates 7:30-5:30 daily and follows the Univeristy calendar.

Full cost fees are used by the Children's Center to partially cover the cost  of the student staff (Acct. #601303) 
employed in the program.

The Children's Center provides childcare services for HSU student parents to cover their class, study and work 
schedules.  The fees for these services are subsidized for the majority of the student families (90%) through 
grants from the California Department of Education (CDE) and California Department of Social Services (CDSS).  
To be eligible for grant subsidy the family gross income must be at or below 85% of the state median income, 
currently $108,237 annually for a family of four.  Student families with gross income above this are required to 
pay the Full Cost fee equal to the CDE reimbursement rate for subsidized families.  The CDE/CDSS required that 
the program charge this Full Cost rate to insure that no tax dollars are being used to support non-eligible 
families.  Beginning in July 2025 CDE/CDSS daily reimbursement rate increased to $45/day.  

The proposed rate for October 2025 will be $45.00/day.  The amount necessary to increase the current Full Cost 
fee to match the CDE rate.  We have received permission from CDE/CDSS to phase in the increase to match 
their daily reimbursement rate. This fee adjustment will only affect a small number of the Children's Center 
student families and only those with the highest income.  During the current year there are only 3 student 
families that do not qualify for subsidy through the CDE grants.

The current rate of $42/day will be increased to $45/day beginning October 2025, depending on approval. 



 Financial Data Sheet Supporting Fee Request - Part 3 of 3 

Per

PerCurrent Rate

Proposed Rate

Year 1 Year 2 Year 3

Current number of 
participants

Estimated number of participants that will be assessed this fee

Historical Data
(for fee increase 

proposal)

Prospective Data
(2 years of fee increase; 3 years for a new fee)

Fee Adjustment Proposal: Enter ONE complete year of historical actual revenue and expenditure data and TWO years of prospective data. 
New Fee Proposal: Enter THREE years of prospective revenue and expenditure data

Total Revenue

Expenditure Type: (List typical categories of expenditure costs that the fee proposed will cover - salaries, travel, supplies, rental of meeting
room, etc.)

Fee Revenue Type:

Form updated: February 2024

Fund Dept Program Class Project

Total Expenditures:

Net (Revenue minus Expenditures)

Please note to the right the chartfield string 
where the existing revenue fee and actual 
expenditures are recorded for this program

Children's Center Full Cost Tuition for Student 
Parents

$ 42.00 Day

$ 45.00 Day

42 45 45

2 3 3

2024-2025 2025-2026 2026-2027

State/Federal Grants; University; AS $ 1,381,328.00 $ 1,302,628.00 $ 1,432,890.00

Full Cost Tuition* $ 202,200.00 $ 231,325.00 $ 231,325.00

$ 1,583,528.00 $ 1,533,953.00 $ 1,664,215.00 $ 0.00

Salaries & Benefits (Professional) $ 731,952.00 $ 929,257.00 $ 1,022,182.00

Student Staff $ 401,400.00 $ 374,300.00 $ 411,730.00

Supplies & Services $ 229,204.00 $ 229,277.00 $ 322,204.00

Equipment $ 1,170.00 $ 7,983.00 $ 8,781.00

Travel, Training & Professional Development $ 7,610.00 $ 4,700.00 $ 5,170.00

Overhead, Utilities, etc. $ 3,300.00 $ 3,125.00 $ 3,437.00

Other Expenses $ 2,582.00 $ 2,586.00 $ 2,844.00

$ 1,377,218.00 $ 1,551,228.00 $ 1,776,348.00 $ 0.00

$ 206,310.00 -$ 17,275.00 -$ 112,133.00 $ 0.00

TV020 D40030

TV020 D40030
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